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Department of Public Works
Division Name
Jerrel Kruschke, PE 
Commissioner of Public Works

Division Head Name 
Title


Month Day, Year
	
Name of Recipient
Title
Company
Street Address
City, State, Zip

Salutation [Name of Recipient], 	






[Message. Notes on Template: 
· Use Arial font 
· Do not add additional names to the letterhead
· Get permission from the signatory of the letter before sending]











Closing,	
[Sender Name, Title & Signature]



This material is available in alternative formats for individuals with disabilities upon request. Please contact 414-286-3475, ADACoordinator@milwaukee.gov or TTY: 711.
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