
OFFICIAL NOTICE 57974 

REQUEST FOR QUALIFICATIONS 

FOR GROWING MKE HOUSING 

PROJECT ENGAGEMENT 

COLLABORATION 

February 1, 2023 
 
The Department of City Development (DCD) of the City of Milwaukee (the “City”), i s  soliciting qualification 
packages for a qualified firm or community-based organization to provide community engagement services to 
support Growing MKE, a planning process to amend the City’s Citywide Policy Plan which will then inform City of 
Milwaukee’s Housing Zoning Code Update. 

 
The RFQ can be found on the Department of City Development (DCD) website 

at the following link: https://city.milwaukee.gov/DCD/RFPs 
 

An Optional VIRTUAL informational meeting will be conducted 
on February 16, 2023, beginning at 11:30 A.M. CST 

Attendance or viewing the recording of the meeting is highly recommended. 
(Additional info in the RFQ document) 

The recording will be posted at the following link: https://city.milwaukee.gov/DCD/RFPs 
 
 

Questions regarding the RFQ are due by February 28, 2023 at 5:00 P.M. CST 
Questions regarding this RFQ should be addressed to Scott Stange in writing via email at:  

sstang@milwaukee.gov 
 

An addendum, if needed, will be published no later than March 2, 2023 
 
 
 

Qualifications Packages are due March 9, 2023 at 11:00 AM CST 
*** VIA E-MAIL – to DCDPurchasing@milwaukee.gov *** 

(Additional info in the RFQ document) 
 
 
 
DCD reserves the right to conduct interviews of the highest ranked firm(s). Should DCD 
choose to proceed with interviews, Proponents and all team members must be available either 
March 24, 2023 or March 28, 2023, for said interviews via videoconference. 
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Growing MKE: Encouraging housing choice and growth through Milwaukee’s Zoning Code  
 

I. Growing MKE Overview 
 

A. Background 
 

 “In this future I envision, we will have one million residents and many more peaks to our 
skyline…  [I will] evaluate City zoning codes to support higher density development and 
economic growth.”  Mayor Cavalier Johnson Economic Prosperity Vision (2022) 

 
 “Reduce Vehicle Miles Travelled: less parking, more transit-oriented development; update 

zoning code to increase density (e.g. allow accessory dwelling units), eliminate parking 
minimums on development.” Milwaukee’s Climate and Equity Plan, (2022 final draft) 

 
 “At the heart of this Plan is the goal of advancing racial equity by providing a quality 

affordable home for every Milwaukeean… Changes to local zoning codes should be 
pursued that allow additional types of housing options and choices in a wider range of 
neighborhoods.” Milwaukee’s Collective Affordable Housing Strategic Plan (2021) 

 
 “Cities must plan proactively for how to make it easy for people to move around and 

embrace the growing demand for walkable urban neighborhoods…  [Transit Oriented 
Development] can create a rich mix of walkable places that offer shopping, entertainment, 
jobs and public spaces, which can all be reached on foot, bike or transit. Density is an 
Economic Decision…Updates to the City of Milwaukee zoning code will help facilitate the 
type of transit-oriented development envisioned by this Plan… Increase density… allow 
taller buildings… [and] creative enterprises in some residential districts.”  Equitable Growth 
through Transit Oriented Development Plan (2018) 

 
The Department of City Development (DCD) is seeking qualified professional firms and/or community-
based organizations (the Engagement Consultant) that specialize in equity, facilitation, and community 
engagement to support the crafting and implementation of public engagement outreach strategies that 
will inform Growing MKE, a housing-focused amendment to the Citywide Policy Plan. The Engagement 
Consultant should be familiar with the City of Milwaukee. 
 
The City’s Comprehensive Plan includes the Citywide Policy Plan and 14 Area Plans. The 
Comprehensive Plan provides a long-term vision for the future of the City of Milwaukee and a policy 
framework that helps achieve the mission of city government: to enhance the safety, prosperity, and 
quality of life of all citizens by working directly and through partnerships with our community 
stakeholders. The vision and policies set forth in the Housing Chapter of the Citywide Policy Plan remain 
relevant and in line with recent and current planning efforts. This project expects to amend the Citywide 
Policy Plan with actionable steps to update in the city’s zoning code to ensure that the code reflects the 
visions and goals for housing in the city of Milwaukee. 

 
Growing MKE will advance the goals and recommendations of a number of recent City Planning efforts. 
The City of Milwaukee recently completed development of a Collective Affordable Housing Plan in 
conjunction with the Community Development Alliance (CDA). The City’s Environmental Collaboration 
Office (ECO) has developed a Climate and Equity Plan to improve environmental sustainability and 
reduce greenhouse gases.  Both of these planning efforts, as well as past City plans such as the 
Equitable Growth through Transit Oriented Development Plan have made recommendations to increase 
the supply of housing within the City of Milwaukee and to facilitate new housing development that 
reinforces walkable urban neighborhoods, transit and job access, and provides a range of affordability 
and housing choices for all Milwaukeeans. These recommendations are directly aligned with Mayor 
Cavalier Johnson’s Economic Prosperity Vision, which includes a commitment to update the City’s 
zoning code to support new development and growth.  
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In parallel, DCD Planning will be working with a zoning consultant to analyze the city’s zoning code to 
define the areas of the code that need to be updated to align with evolving national best practices, 
recommendations included within the City’s more recent planning efforts, and to accommodate future 
population growth and evolving housing needs. This analysis will be integrated and support the public 
engagement planning process.  

 
During 2023, DCD will lead an effort to amend the Citywide Policy Plan with recommendations for 
updates to the portions of the City’s zoning code regulating housing development. It is anticipated this 
project will propose zoning code updates to advance the recommendations of multiple city planning 
efforts to:   
 

 Support transit-oriented development and walkable urban neighborhoods. 
 Increase housing choice, diverse housing styles, and affordability. 
 Advance recommendations of the Collective Affordable Housing Plan to permit housing styles 

that may result in lower housing costs for residents.  
 Propose updated parking requirements that align with housing affordability and climate action 

goals.  
 Better enable home-based businesses, accessory dwelling units, and a wide-range of 

neighborhood scale infill development.  
 

DCD is proposing a two phased approach for the Growing MKE effort: 
 

 Phase I: The first phase of the project, with support from the Engagement Consultant, will involve 
significant community engagement exploring issues of housing diversity, housing opportunity, 
and community goals for housing growth. DCD, with the support from the Zoning Code 
Consultant, will also undertake an assessment of the current zoning code to inform 
recommendations for code updates to advance Planning goals. At the conclusion of Phase I, a 
set of policy recommendations focused on zoning will be presented to the Common Council for 
approval as an amendment to the Citywide Policy Plan.  

 
 Phase II:  During the second phase of the project, DCD will utilize the results of Phase I to draft 

updated code language for presentation to the Common Council for adoption as part of the City’s 
Zoning Code.  

 
Racial equity goals and meaningful community engagement will be built directly into the project process, 
and will also be directly tied to the anticipated outcomes.      

 
 The Planning Division of the Department of City Development will lead this overall project and is 

seeking partner with a creative team to collaborate with DCD staff to: 
 

 Develop outreach strategies that facilitate meaningful public engagement to shape 
city policies on issues of housing choice, growth, and equity. 

 Attend and engage with the public at public meetings for the project. 
 Identify opportunities for direct outreach and represent the project at community 

events. 
 Provide feedback on written and illustrated materials to effectively communicate 

ideas to a variety of audiences, and potentially help develop some materials. 
 Communicate with partners and community organizations to provide physical and 

digital information.  
 Distribute information and outreach materials such as flyers throughout the city.  

 
Additional information about the anticipated scope of services is included in Section II below.   
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B. Budget 
 

The anticipated budget for the scope of work to be carried out by the Engagement Consultant during 
Phase I of the project is approximately $25,000 - $30,000. At the conclusion of Phase I of the project, 
DCD may also elect to negotiate with the Engagement Consultant selected through this RFQ for 
additional services to be carried out during Phase II.    

 
II. Engagement Consultant Proposed Scope of Services 

 
This overall project will be carried out as a collaborative effort utilizing the skills and resources of several 
core partners, led by the Planning Division of the Department of City Development. The Engagement 
Consultant will NOT be responsible for all tasks associated with outreach and engagement for the 
overall project. DCD staff will coordinate community engagement; however, the expectation is that the 
Engagement Consultant will be part of the team. As a component of this overall project, the Engagement 
Consultant is expected to carry out the following tasks (the “Phase I Scope”): 
 
(Note:  DCD anticipates collaborating with the Engagement Consultant selected through this RFQ 
process to develop a more detailed scope of work for this engagement prior to entering into a final 
contract. The list of tasks below is a general overview of the activities anticipated to be part of the 
Engagement Consultant’s Scope of Services)    

 
Develop Outreach Strategies 

 
 DCD expects, the extent timing allows, to work with the Engagement Consultant 

on: 

o Delineating the most effective of engagement methods to reach residents 
throughout the city. 

o Identifying opportunities for direct engagement at community events.  

o Designing the citywide public meeting activities. 

 
Provide Insight on Engagement Materials  
 

 Provide feedback and insight on outreach materials to ensure clear 
communication. This may include: 

o Public meeting boards/displays and related materials 

o Surveys 

o Posters, flyers, and handouts 

o Online engagement website and interactive tools 

o Digital outreach elements on social media and the website 

 
Engage with the Community at Events and Meetings 

 
 The primary focus of the Engagement Consultant is to engage with the community. 

This engagement will be in partnership with City of Milwaukee staff. This outreach 
may include, but is not limited to: 

o Staffing a booth at larger community or City events in various geographical 
locations throughout the city with the intent of “reaching people where they are” 

o Setting up “pop-up” tables to interact and frequently visited places such as 
grocery stores and libraries 

o Co-facilitating engagement activities along with City staff. These may include 
Open Houses, Workshops, or other 
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o Attending the community-based Plan Advisory Group meetings 

o Other outreach strategies defined in the selected consultant’s scope of services 

 
Meetings and Coordination 
 

o DCD and Consultant will negotiate during scope development on the number of 
public meetings events that the Consultant team will be required to attend. 
However, it is anticipated this will include at least: 
 

 Providing engagement support at up to 6 public (combination of 
virtual and in-person) citywide public meetings 

 Staffing at up to 15 community events/pop-up engagement locations 
 Attendance to support staff at 3 Community-Based Plan Advisory 

Group meetings 
 

o Comments received at events, along with metrics for number of people engaged, 
will be reported to city staff. This includes typing handwritten notes.  
 

o All citywide public and stakeholder meetings will be organized by DCD.  
 
o It is anticipated that the majority of coordination and check-in meetings will be 

held virtually. 
 

o Consultant may be asked to attend 3 stakeholder/working group meetings the 
planning process.  

 
o The consultant will be asked to provide feedback on drafts of the plan 

amendment text and recommendations during the process. 
 

Future Phase II Scope   
DCD expects that outreach for Phase II will be at a scale manageable by staff. However, 
depending on the results of Phase I, DCD, at its sole discretion, MAY elect to engage the 
Engagement Consultant to support outreach during Phase II of the project. DCD and the 
Consultant would negotiate a separate, future Phase II scope in that case.  

 
 
Scope of Work Assumptions 
 
The following assumptions may assist potential Engagement Consultants in developing their response to 
this RFQ: 
 

 Before the Consultant engages directly with the public, DCD staff will provide and discuss 
a detailed overview of the project and background information. Ongoing dialogue is 
expected during the process to ensure that the Consultant is equipped with the information 
and materials needed for effective engagement with community members.  
 

 DCD will develop all digital and printed outreach materials, and cover the costs and 
coordination of printing said items. The Consultant will assist with distribution.  

 
 DCD will coordinate the logistics, including location and food, for all citywide public 

meetings.  
 

 The Consultant is not expected to furnish any of their own materials.  
 

 DCD seeks to work with the selected Consultant to further define the outreach strategies 
and will look integrate the ideas from the selected Consultant into engagement plans.  
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 DCD will form a Community-based Plan Advisory Group (PAG) to meet 3 times during the 

planning process. This advisory group will be composed of representatives from 
community and asked to review and provide feedback on materials throughout the 
process. Each member of the Community-based PAG will be compensated for their time. 
DCD will coordinate convening the PAG, planning meetings, and compensation. The 
consultant may be asked to support staff during the 3 PAG meetings. 

 
 

III. Project Resources 
 

A. Links to Relevant Plans and Studies 
 

City of Milwaukee Zoning Code: 
https://city.milwaukee.gov/DCD/Planning/PlanningAdministration/ZoningCode 
 
2021 City of Milwaukee Housing Affordability Report: 
https://storymaps.arcgis.com/stories/afab7f8efdfa402690360bb8cf510c05 
 
Citywide Policy Plan: 
https://city.milwaukee.gov/DCD/Planning/PlansStudies/Comprehensiveplanning/CitywidePolicyP
lan.htm 
 
Equitable Growth through Transit Oriented Development Plan 
https://city.milwaukee.gov/DCD/Planning/PlansStudies/Plans/MovingMKEForward 

 

IV. Project Requirements 
 

A. Schedule and Time Frame– A fixed price contract will be executed with the chosen Consultant 
following the completion of the evaluation of the responses and subsequent contract/scope 
negotiations. DCD anticipates entering into a contract with the selected consultant as soon after the 
evaluation process is concluded and that Phase I would have a target completion date of 
December 31, 2023. This does not preclude the negotiation of additional or reduced services and 
contract amounts prior to the initiation of work. DCD and the Consultant will develop a more 
detailed project schedule during contract negotiations.  

 
B. Coordination - Staff from the DCD’s Planning division will coordinate this project. For the purpose of 

efficiency, DCD requires that the chosen Consultant be accessible to DCD staff on a regular and 
as needed basis. The Consultant and DCD will establish a regular communication format through 
which DCD can be kept current on progress of assigned tasks. 

 
C. Products - The Consultant shall provide deliverables and attend meetings as noted under the 

Scope of Services. All results (including work in progress) from this contract will remain the 
property of the DCD (City of Milwaukee). DCD will have access to all other working papers or 
information stored on a computer or computer disk of the Consultant concerning this contract; the 
Consultant should check with DCD prior to destroying any working papers or information stored on 
a computer or computer disk. The Consultant may release no information about this proposed 
project without DCD’s prior authorization. 

 
D. Insurance - Before commencing work the Consultant shall furnish DCD, for review and 

approval, evidence of the insurance coverage listed in Attachment C. 
 
V. Proposal Submission Requirements, Virtual Info Meeting & Selection Procedures 

 
A. Proposal Contents 

 
Consultants responding to this RFQ must provide the following information in their proposals. 
Brevity is encouraged. 
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1. Title Page 
 

The title page should include – “Request for Qualification #57974, Housing Project Engagement 
Collaboration,” and the name of the firm, address, telephone number, name of contact person, e-
mail address, and date. The names of those authorized to make representations on behalf of the 
Consultant, their titles, addresses, and phone numbers must be included. (1 page maximum) 

 
2. Cover Letter & Project Understanding 

 
The cover letter should concisely describe the Consultant's understanding of the project and the 
requested work to be performed. Explain the Consultant team’s integrated approach with the DCD 
team, and how it will propose to carry out the scope to most effectively and efficiently achieve project 
goals. (2 pages maximum) 

 
3. Firm Background & Experience 

 
Discussion of Consultant’s ability and expertise to provide the required services and qualifications 
related to the proposed Scope of Work. Identify all members of the proposed team, and roles of each 
team member. (3 pages maximum) 

 
4. Documentation of Past Experience & Qualifications 

 
Profile one (1) project completed by the Consultant(s) that is most relevant to the requested work.  
 
Information should include project summaries, a brief description of how this project is similar, 
descriptions of the firm/individual's involvement in the projects, project reference (contact name, 
email address, and phone number), the dates the work was performed, if staff on the project 
worked on these projects, and whether key persons assigned to these projects are still with the 
firm and available to work on this project. If subcontractors will be used for key tasks, information 
should be provided about their experience as well. (2 pages maximum) 

 
Include a full sample of any final deliverable that resulted from this project as an attachment. 

 
5. Staffing 

 
The Consultant must identify the specific people/person who would manage this project and a 
description of their experience and qualifications. 
 
All Consultant staff to be assigned to the plan must be identified, along with a description of the 
tasks and approximate number of hours of involvement of each staff person in the project. 
Consultant should confirm that these key staff have the described availability to work on the 
project consistent with the proposed project schedule. 
 
Describe staff qualifications (all members) that will complete the work, including experience in 
the appropriate disciplines for completion of the scope of work. (Resumes - ½ - 1 page 
maximum, per person) 
 
If the Consultant proposes to use subcontractors for this project, subcontractors must be 
identified. Provide the following information about proposed subcontractors: Company name, 
name of contact, title of contact, telephone number. All subcontractors must be approved by the 
City of Milwaukee. 

 
6. Rates and Reimbursable Expenses 

 
The Consultant should provide the hourly rates for staff (including subconsultants), how they will be 
involved, and a percentage (%) of the approximate time it is anticipated that each staff member will 
devote to the effort based on the RFQ’s Proposed Scope of Services. Any travel costs should be 
factored into the total budget and should not be an itemized cost. The successful Consultant shall 
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be expected to honor the hourly rates identified in their proposal for the duration of the contract, 
unless modified by mutual agreement in writing. 

 
7. Small Business Enterprise (SBE) Participation  
The goal for the project is a total combined Small Business Enterprise (SBE) participation rate of 
18% of the total dollars expended on this Contract. 
 
SBE’s must be currently certified by the City of Milwaukee. For a listing of SBE firms certified by the 
City of Milwaukee, go to the following link, click on the “SBE Business Directory” and then click on 
“Search for Certified Firms”: https://city.milwaukee.gov/Equity-and-Inclusion/Business 
 
To download a spreadsheet listing all the City Certified SBE firms and their capabilities, scroll to 
the bottom of the page at the link above, check the box where it says "I am not a robot," and then 
click on “Download Entire Directory.  This spreadsheet will list all the City Certified SBE firms and 
their capabilities.  When choosing a City Certified SBE firm from the list, double check the column 
marked "expiration" to ensure their certification is current. 
 

Proposers must complete and submit with their proposal Form A, as referenced in the Table of 
Contents (Attachment A). 

 

B. Selection of Consultant 
 
DCD Staff along with its community partners will evaluate proposals and assign points to each proposal 
based on the following criteria: 

 
 The demonstrated record of experience of the consultant as well as the identified staff in providing 

processional services identified in this proposed scope of work.  
 

 Consultant team’s understanding, experience, and success in contributing to the following: 
o Equity and inclusivity  
o Community engagement, outreach, and marketing 
o Communication and planning processes 

 

   
 
  

Evaluation Criteria Maximum Points 

1. All-inclusive proposal cost including but not limited to proposed hourly 
compensation for personnel 

5 points 

2. Demonstrated local knowledge of Milwaukee and its neighborhoods, including 
knowledge of local housing initiatives and projects 

20 points 

3. Demonstrated experience in outreach, facilitation, and public engagement  20 points 

4. Commitment to advancing racial equity and expanding housing choice 10 points 

5. Understanding of zoning, local government structure, public/private 
partnerships, and area planning 

15 points 

6. Demonstrated contribution to collaborative and multidisciplinary planning, design, 
and communication processes 

10 points 

7. Project staff qualifications 10 points 

8. The involvement of certified Small Business Enterprise (SBE’s) in this project is 
encouraged 

10 points 
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C. Pre-Proposal Meeting 
 

Proponents are invited to participate in a virtual informational meeting that will include the 
opportunity to ask DCD staff about the RFQ. It will be held on February 16, 2023, beginning at 
11:30 A.M. CST. While attendance is optional, it is highly encouraged. Attendees are 
encouraged to register for the session in advance and test their system capabilities to ensure they 
can access the webinar. Access to the virtual meeting may be accessed at the following link: 

 
https://us02web.zoom.us/meeting/register/tZwrdeGqpj0oGt2cbIZnTueg1ExAq94xrmMK 
 

 

D. Submission Deadline 
 

All questions and communication regarding this RFQ process and scope of services should be 
submitted in writing to Scott Stange at sstang@milwaukee.gov. Questions must be sent in writing 
no later than February 28, 2023, at 5:00 P.M. Questions initiated after February 28, 2023, will 
not be considered. Any additional information, clarification and answers to the questions submitted 
by the deadline date will be posted on the Internet on the website referred to below in the form of 
an addendum to this RFQ by March 2, 2023: https://city.milwaukee.gov/DCD/RFPs  

 

Proponents will be responsible for keeping abreast of the addenda as they are posted. All such 
addenda shall become a part of the RFQ, and all Proponents shall be bound by such, whether or 
not received by the Proponent 

 
 Effective immediately, all DCD RFQ’s should be submitted electronically to: 

 
DCDPurchasing@milwaukee.gov 

 

 Proposals are due March 9, 2023 at 11:00 A.M. CST 
 

 The proposals must be submitted electronically along with the required SBE Form A. 
Late submissions will not be accepted. 

 
 Proposal Submissions are to clearly indicate in the subject line of the email submission: 

Official Notice 57974 – REQUEST FOR QUALIFICATIONS 
FOR HOUSING ZONING CODE ANALYSIS AND 
UPDATE ENGAGEMENT COLLABORATION 

 
 

DCD cannot and does not guarantee that emailed proposals are received. Emailed proposals must 
be received in their entirety before the RFQ closing time. 

**Please note, the size of one email cannot exceed 50MB 
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VI. General DCD RFQ Requirements 
 

1. Interpretations of RFQ 
Any requests for interpretation should be submitted in writing to Scott Stange, Procurement and 
Compliance Manager, DCD, by email to sstang@milwaukee.gov.  No oral interpretations will be 
made to any Consultant as to the meaning of the RFQ requirements. All interpretations will be 
posted and answered on the Internet. If you received your RFQ from the Internet you will be 
responsible for keeping abreast of the addenda as they come in. All such addenda shall become a 
part of the RFQ, and all Consultants shall be bound by such, whether or not received by the 
Consultant. 

 
2. Receipt of Proposals 
Proposals received prior to the time of opening will be secure. The officer whose duty it is to open 
them will decide when the specified time has arrived, and no proposal received thereafter will be 
considered. No responsibility will be attached to an officer for the premature opening of a proposal 
not properly addressed and identified. 

 
Consultants are cautioned to allow ample time for transmittal of proposals by email. 

 
3. Withdrawal of Proposals 
Proposals may be withdrawn on written request dispatched by the Consultant in time for delivery in 
the normal course of business prior to the time fixed for closing. Negligence on the part of the 
Consultant in preparing a proposal for offer to DCD confers no right of withdrawal or modification of 
the proposal after such proposal has been opened. In case of withdrawal of a proposal by a 
Consultant, the Consultant will be disqualified thereby from submitting a second proposal on the 
contract at hand. See Section 66.0901(5), Wisconsin Statutes. 

 
4. Rejection of Proposals 
DCD reserves the right to reject the proposal of any Consultant who has previously failed to 
perform properly or to complete on time contracts of a similar nature, who is not in a position to 
perform the contract, or who has habitually and without just cause neglected the payment of bills or 
otherwise disregarded his obligations to subcontractors or employees. 

 
5. Award of Contract 
The Contract Management Team will evaluate proposals. All proposals will be evaluated against the 
evaluation factors stated in this RFQ. While the Contract Management Team intends to select a 
Consultant based on the proposals received, the Contract Management Team may invite the highest 
ranked firm/individual(s) to participate in an interview. If one or more interviews are to be scheduled, 
a letter will be sent to the firm/individual(s) that is/are selected to participate, and this/these 
firm/individual(s) may be asked to provide more specific written information about their qualifications, 
methodology, and costs. Firms/individuals participating in the interviews must send the project 
manager and staff who will work on this project. 

 
After the contract is awarded, all of the firms who submitted a proposal will receive a written 
acknowledgment of their proposals. The DCD will not reimburse firms for any expenses 
associated with the submission of proposals or participation in the interviews. 

 
6. Contract Payments 
The DCD and the Consultant will agree on a performance and payment schedule. The 
Consultant will submit to the DCD invoices itemizing the services performed and cost incurred 
since the last request for payment. Payment will be made after review of the Consultant's work 
product and upon acceptance by the DCD of the services performed. 

 
7. Termination of Contract for Cause 
If, through any cause, the Consultant shall fail to fulfill in a timely and proper manner his obligations 
under this contract or if the Consultant shall violate any of the covenants, agreements or stipulations 
of this contract, the DCD shall thereupon have the right to terminate this contract by giving written 
notice to the Consultant of such termination and specifying the effective date thereof, at least five 
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work days before the effective date of such termination. In such event, all finished or unfinished 
documents, data, studies, surveys, reports, or other material related to the services prepared by the 
Consultant under this contract shall, at the option of the DCD, become the property of the DCD. 
Notwithstanding the above, the Consultant shall not be relieved of liability to the DCD for damages 
sustained by the DCD by virtue of any breach of the contract by the Consultant. 

 
8. Sales Tax 
Pursuant to Section 77.54(9a) of the Wisconsin State Statutes, DCD is exempt from Wisconsin Use 
and Sales Tax. Consultants, therefore, shall not add State of Wisconsin sales tax or use tax to their 
proposals, but shall include in their lump sum proposals only the taxes they will be required to pay 
directly as a consumer, when obtaining materials, etc. to fulfill the contract requirements should 
they be the selected Consultant. Consultants are, however, responsible for determining the impact 
of the State of Wisconsin's Sale and Use Tax on their proposal. 

 
9. Request for Proposal 
This RFQ is not an offer to buy and must not be assumed as such. However, in the event a proposal 
results in contractual negotiations, the Consultant has the option to not convey and/or sell if 
compliance with any mandated clause or provision is undesirable or impossible. 

 
No information will be available to any Consultant regarding the status of his response. However, 
the DCD reserves the right to enter into discussion with Consultants for purposes of clarification or 
further information. 

 
10. Miscellaneous 
The DCD (City of Milwaukee) reserves the right to waive informalities in any proposals, reject any 
or all proposals in whole or in part, with or without cause, and to accept that proposal which in its 
judgment best meets its needs. The DCD (City) will require an Affidavit of No Interest, which 
provides that no official or employee of the Redevelopment Authority, the Contract Management 
Team, and/or the DCD (City of Milwaukee) has or will receive anything of value in connection with 
the issuance of this contract. 

 
11. Equal Employment Opportunity 
The Consultant agrees that there will not be discrimination as to race, sex, sexual orientation, 
religion, color, age, creed, or national origin in regard to obligation, work, and services performed 
under the terms of any contract ensuing from this RFQ. Consultant must agree to comply with 
Executive Order No. 11246, entitled “Equal Employment Opportunity” and as amended by Executive 
Order No. 11375, as supplemented by the Department of Labor Regulations (41 CFR, Part 60). 

 
12. Indemnification 
The Consultant agrees that it will indemnify, save and hold harmless the DCD and the City of 
Milwaukee, their officers, employees, or agents, from and against all claims, demands, actions, 
damages, loss, costs, liabilities, expenses, judgments, and litigation costs, including reasonable 
attorneys fees, photocopying expenses and expert witness fees, recovered from or asserted 
against the DCD or the City of Milwaukee on account of injury or damage to person or property or 
breach of contract to the extent that such damage, injury, or breach may be incident to, arising 
out of, or be caused, either directly or proximately, wholly or in part, by an act or omission, 
negligence or misconduct on the part of the Consultant or any of its agents, servants, employees 
or subcontractors. 

 
DCD shall tender the defense of any claim or action at law or in equity, arising out of or otherwise 
related to an act or omission, negligence, misconduct, or breach of contract on the part of the 
Consultant or any of its agents, servants, employees or subcontractors, to the Consultant or its 
insurer and, upon such tender, it shall be the duty of the Consultant and its insurer to defend such 
claim or action without cost or expense to DCD. 
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13. Slavery Disclosure 
The successful Consultant will be required to submit an affidavit of compliance of slavery 
disclosure before a purchase order/contract can be executed (unless you have already done so 
and it is on file with the Business Operations Division of the City of Milwaukee). 

 
14. Ethics 
It is the policy of the Department of City Development (DCD), that contracts shall not be awarded 
to any consultant team that includes individuals who have left City employment within the past 12 
months, or individuals who are currently members of any City boards or commissions. 

 
15. Wisconsin Public Records Law 
Both parties understand that the DCD is bound by the Wisconsin Public Records Law, and as 
such, all of the terms of this Agreement are subject to and conditioned on the provisions of Wis. 
Stat. 19.21, et seq. The Contractor acknowledges that it is obligated to assist the DCD in 
retaining and producing records that are subject to Wisconsin Public Records Law, and that the 
failure to do so shall constitute a material breach of this Agreement, and that the Contractor must 
defend and hold the DCD harmless from liability under that law. Except as otherwise authorized, 
those records shall be maintained for a period of seven years after receipt of final payment under 
this Agreement. 

 
 

VII. Technical Requirements for DCD Plans 

 
Software and file formats used in the preparation of the plan and all supporting documents 
Software compatibility must be evaluated and approved by DCD Planning before commencement of 
the project. General requirements are: 

 
a. High resolution JPEG, PNG, or PDF for all images 

 
b. Adobe Creative Cloud Illustrator, Photoshop, and InDesign  

 
c. ESRI ArcGIS 

 
d. Microsoft Word & Excel for relevant text, charts, and cost opinions 

 
e.  All final deliverables and documents used for public presentations must be submitted in 

either Microsoft PowerPoint (.pptx) and/or Adobe InDesign format (.indd). All final 
images and graphics must also be submitted in their original formats 
(.jpeg/.png/.pdf/.psd and .ai) – a .pdf of compiled materials does not meet this 
requirement. 

 
  



Office of Equity and Inclusion  

Small Business Enterprise Contract Compliance Procedures 
 
OVERVIEW 
 

The Office of Equity and Inclusion (OEI) owns the responsibility of enforcing and monitoring compliance of city 

contracts with Small Business Enterprise (SBE) participation requirements.  We have found that contract compliance is 

most effective when the process is transparent and prime contractors fully understand their responsibilities.  
 

Prime contractors are responsible for complying with SBE requirements by identifying and utilizing eligible City of 

Milwaukee certified SBE firms, making prompt payments and reporting them on a consistent basis to the City, as well as 

notifying the OEI of issues that may prevent them from fulfilling their contractual obligations.  The City has created tools 

to aide in contract compliance efforts before and after contract execution, as well as during the dates of service with the 

intended goal of ensuring prime contractors can achieve SBE requirements. 
 

COMPLIANCE PLAN 
 

SBE participation requirements are included in Bid/RFP documents as a condition of responsiveness.  To affirm 

compliance with the requirements, the respondent should submit a Form A - Contract Compliance Plan, which specifies 

the respondent’s intent to award a percentage of the total contract value to the SBE(s), and the description of the 

commodity or services the SBE firm(s) will provide.  Additionally, the respondent shall submit a copy of the SBE 

certificate (s) issued by the OEI as proof that the firm has the appropriate certification, and is approved to perform or 

provide the commodity or service outlined in the scope of services.  The prime contractor/vendor may not replace the 

proposed SBE firm without approval from the OEI and contracting department. 
 

SBE certification must be valid prior to bid/RFP submission, therefore, it is imperative to confirm a firm’s certification 

status prior to listing their information on the Form A.  A list of certified firms is accessible on the OEI’s website at: 

https://milwaukee.diversitycompliance.com. Questions regarding the certification should be directed to the OEI at 

OEI@milwaukee.gov or 414-286-5553. 
 

MONTHLY REPORTING 
 

Consistent communication mitigates the opportunity for payment discrepancies and non-compliance. Therefore, prime 

contracts awarded with SBE participation requirements shall utilize the City of Milwaukee’s Compliance Reporting and 

Certification System (CRCS) to report a summary of SBE payments on a monthly basis.  The CRCS is accessible via the 

OEI’s website: https://milwaukee.diversitycompliance.com.  Both prime and subcontractors are required to report 

payment information in the CRCS. 
 

PAYMENT VERIFICATION 
 

To verify the totality of payments reported on Form D’s and in the CRCS, prime contractors/vendors are required to 

submit a Form E – SBE Subcontractor Final Payment Certification to the OEI within 30 days of the contract completion 

date.   
 

NON-COMPLIANCE 
 

Compliance concerns must be reported by the prime contractor to the OEI in a timely fashion.  Failure to do so may 

negatively impact the City’s monitoring efforts.  In the event an SBE firm is unable to perform after the contract has been 

executed, the prime contractor must contact the OEI to identify a replacement.  SBE firms may not be replaced and 

participation adjustments cannot be considered without prior approval from the OEI.  
 

Prime contractors who fail to comply may be subject to the following sanctions:  
 

 Withholding of payment 

 Termination, suspension or cancellation of the contract in whole or part  

 Denial to participate in any further contracts awarded by the City for a period of one year after the first violation 

is found and for a period of three years after any subsequent violation is found. 
 

The City of Milwaukee values your services and thanks you for engaging in its inclusion efforts. Questions about SBE 

participation requirements and the compliance process should be directed to the Office of Equity and Inclusion at 414-

286-5553 or OEI@milwaukee.gov. 

 

Office of Equity and Inclusion | City Hall, Room 606 | 200 E Wells St. | Milwaukee, WI 53202 | 414-286-5553 | oei@milwaukee.gov | city.milwaukee.gov/oei 
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This compliance plan must be completed in its entirety and is a required submission with an Invitation to Bid or a Request for 

Proposal (RFP) if the solicitation includes an SBE requirement and/or if a Proposer is seeking to earn SBE bonus points as it relates 

to an RFP. Additionally, in order to qualify, an active (non-expired) certificate confirming Small Business Enterprise (SBE) 

certification issued by the City of Milwaukee Office of Equity and Inclusion for each SBE firm must accompany this form.  

The SBE firm must be certified at the time of bid opening and/or RFP closing.  

 

I. GENERAL INFORMATION ( REQUIRED) 

Bid/RFP #  Total SBE %  Total proposed Bid/RFP amount $  

 

        Description of SBE Firm Participation 

 

 

II. PRIME CONTRACTOR INFORMATION  (REQUIRED) 

 

Contractor Name  

Address  

City, State, Zip Code  

Contact Person  Title 
 

Phone Number  E-mail Address 
 

Prime Contractor City of Milwaukee SBE certified?  Yes   No  
 

III. ACKNOWLEDGEMENT (REQUIRED) 

I certify that the information included in this Compliance Plan is true and complete to the best of my knowledge.  I further 

understand and agree that this compliance plan is a condition of my Bid/RFP responsiveness.  Failure to submit this form 

with my response and/or meet the specified SBE requirements may render the Bid/RFP unresponsive. 

Name of Authorized Representative  Signature  

Title  Date  
 

 

FOR STAFF USE ONLY 

SBE Firm(s) providing service/commodity consistent with NAICS Code(s) and Prime’s scope of service? Yes  No  

SBE certification(s) verified?  Yes 
 

No   

      

Staff Name         Staff Signature  

Title  Date 
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List all subcontractor information in its entirety, identifying the Contractor’s SBE designation. Individual subcontractor SBE 

percentages should equal the overall participation as listed on Page 1.  Please visit the following website to access the list of City of 

Milwaukee SBE certified firms: https://milwaukee.diversitycompliance.com/ 

 

IV. SUBCONTRACTOR INFORMATION 

Contractor Name  

Address  

City, State, Zip Code  

Contact Person  Title 
 

Phone Number  E-mail Address 
 

Subcontractor SBE-certified?  Yes 
 

No   

 

Please identify the proposed commodity or service, award amount and contract percentage the subcontractor will fulfill. 

Proposed award amount $ Percentage of contract                      %  

Work performed/materials provided   

 

Name of Owner/Representative 
 

Signature of Owner/Representative   Date  

 

Contractor Name  

Address  

City, State, Zip Code  

Contact Person  Title 
 

Phone Number  E-mail Address 
 

Subcontractor SBE-certified?  Yes 
 

No   

 

        Please identify the proposed commodity or service, award amount and contract percentage the subcontractor will fulfill.  

Proposed award amount $ Percentage of contract                      %  

Work performed/materials provided   

 

Name of Owner/Representative 
 

Signature of Owner/Representative   Date  

 

If you need to provide additional subcontractor information, please duplicate this page as needed. 

 

 

City of Milwaukee | Department of Administration | Office of Equity & Inclusion 

City Hall, Room 606 | 200 East Wells Street | Milwaukee, WI 53202 

Information Line: 414-286-5553 | Email: oei@milwaukee.gov | Website: city.milwaukee.gov/oei 
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FORM A – CONTRACTOR COMPLIANCE PLAN 
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ATTACHMENT B 
 

AFFIDAVIT OF NO INTEREST 
 
 
STATE OF WISCONSIN ] 

       ] SS  
MILWAUKEE COUNTY ] 
 
  

                                      , being first duly sworn, on oath deposes and says that he/she 

is the agent of the                                                                  , Consultant, for the attached 

submission for Official Notice No. #57974, – Request For Qualifications for Housing Zoning 

Code Analysis and Update Engagement Collaboration 

 Affiant further deposes and says that no officer, official or employee of the City of 

Milwaukee, the Department of City Development, and/or the Redevelopment Authority of 

the City of Milwaukee has or will receive anything of value in connection with the issuance 

of an agreement ensuing from this RFQ. 

                
                                            
           (Signature) 

 
 
 
Subscribed and sworn to before me 
this       day of                 , 20     . 
 
                                        
Notary Public, Milwaukee County, Wis. 
My commission expires                 . 
 



Attachment C - INSURANCE REQUIREMENTS 

A. General Requirements  
 

A certificate of insurance acceptable to City evidencing the insurance requirements is to be 
provided. The certificate shall state that the issued insurance policies meet the requirements as 
outlined below. All certificates are to be provided within 30 days of final execution of this Contract. 
If such certificate is not received, the City of Milwaukee has the authority to declare this Contract 
terminated.  
 
All policies shall state that the City shall be afforded a thirty (30) day written notice of cancellation, 
non-renewal or material change by any insurers providing the coverage required by City for the 
duration of this Contract.  
 
Insurance companies must be acceptable to City and must have a current A.M. Best rating of A- 
VIII or better.  
 
All policies shall be written on an occurrence form, other than Real Estate Errors and Omissions 
as noted below.  
 
If subcontractors are used, each must meet all requirements in sections A and B. 

B. The minimum insurance requirements are as follows:  
 

(1) Workers’ Compensation and Employer’s Liability  
Workers’ Compensation Statutory Coverage  
Bodily Injury by Accident $100,000 each accident  
Bodily Injury by Disease $500,000 policy limit  
Bodily Injury by Disease $100,000 each employee  

 
 Employer’s Liability at limits noted above or higher limits if needed to meet Umbrella 

underlying insurance requirements.  
 Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of 

City including its directors, officers, agents, employees and volunteers  
 

(2) Commercial General Liability  
Commercial General Liability $1,000,000 each occurrence  
General Aggregate $2,000,000 aggregate  
Personal & Advertising Injury Limit $1,000,000 each occurrence  
Products - Completed Operations Aggregate $2,000,000 aggregate  
Medical Expense $ 5,000 each person  
 
 Coverage must be equivalent to ISO form CG0001 or better.  
 The City of Milwaukee shall be added as an additional insured using ISO form CG2026 

or its equivalent.  
 Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of 

City including its directors, officers, agents, employees and volunteers.  
 The policy shall include independent contractors (owners/contractors protective) and 

contractual liability.  
 Coverage will apply on a primary and non-contributory basis. We suggest the following 

wording:  
“If you have agreed in a written contract that this policy will be primary and without right 
of contribution from any insurance in force for an Additional Insured for liability arising out 
of your operations, and the contract was executed prior to the bodily injury, property 
damage, personal injury or advertising injury, then this insurance will be primary over, 
and we will not seek contribution from, such insurance. 

 Coverage shall apply to the risks associated with or arising out of the services provided 
under this contract.  



Attachment C - INSURANCE REQUIREMENTS 

 

(3) Auto Liability  
Combined Single Limit $1,000,000 each accident  
Medical Expense $ 10,000 each person  

 

 If the Contractor owns or has any long term leased vehicles, coverage must be for Any 
Auto (Symbol 1). If there are no owned or long term leased vehicles, then coverage must 
be for Hired and Non-Owned Auto Liability (Symbols 8 and 9).  

 Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of 
City including its directors, officers, agents, employees and volunteers.  

 The City of Milwaukee shall be added as an additional insured.  
 Coverage shall include contractual liability for risks assumed in this contract.  
 Coverage shall apply to the risks associated with or arising out of the services provided 

under this contract.  
 If Federal or State government(s) require a Motor Carrier filing, such filing shall be made 

available to City upon request.  
 

(4) Professional Liability 
 

Combined Single Limit $1,000,000 each accident  
 Coverage must remain in effect for a period of not less than two years beyond the 

termination date of the contract.  
 If a claims-made form is used and a change of insurer occurs during the contract period, 

continuity of coverage must be maintained by either retaining the original retroactive date 
or exercising the extended reporting period endorsement option from the expired policy 
for a period of not less than two years, if the replacement insurer will not preserve the 
original retroactive date.  

 Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of 
City including its directors, officers, agents, employees and volunteers.  
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ATTACHMENT D 
 

TERMS APPLICABLE TO CONTRACTS PAID FOR WITH FEDERAL FUNDING. 
 
In the event of a conflict between these Terms Applicable to Contracts Paid for with Federal Funding and the terms of the 
main body of the Contract or any exhibit or appendix, these Terms Applicable to Contracts Paid for with Federal Funding 
shall govern. 
 
1.        Debarment and Suspension. Contractor represents and warrants that, as of the execution of this Contract, neither 
Contractor nor any subcontractor or sub-consultant performing work under this Contract (at any tier) is included on the 
federally debarred bidder’s list listed on the government-wide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 C.F.R. 180 that implement Executive Orders 12549 (3 C.F.R. part 1986 Comp., 
p. 189) and 12689 (3 C.F.R. part 1989 Comp., p. 235), “Debarment and Suspension.” If at any point during Contract’s Term 
Contractor or any subcontractor or sub-consultant performing work at any tier is included on the federally debarred bidder’s 
list, Contractor shall notify City immediately. Contractor’s completed Certification Regarding Debarment, Suspension 
and Other Responsibility Matters is attached hereto and incorporated herein. 
 
2.        Small, Minority, Women Business Enterprises (SMWBE) and Labor Surplus Area (LSA) Participation. City 
requires that its contractors agree to take all the necessary and responsible steps to ensure that SMWBE and LSA firms have 
the maximum opportunity to participate as subcontractors for contracts issued by the City of Milwaukee, Purchasing 
Division. SMWBE and LSA provisions are incorporated as part of the bid package as set forth in the City of Milwaukee 
Office of Equity & Inclusion (OEI) Form A Contractor Compliance Plan. The OEI Contractor Compliance Plan (Form A) 
must be returned with the bid or request for proposal (RFP) response. SMWBE and LSA participation is an element of bid 
responsiveness. Failure to demonstrate best efforts to achieve SMWBE and LSA goals will render the bid unresponsive, 
and the Purchasing Division may then recommend award to the next apparent low complying bidder. This term does not 
apply if this Contract is funded with “Revenue Replacement Funds” as noted on the Contract Cover Sheet. 

 

For further information regarding SMWBE and LSA participation goals, contact the Office of Equity & Inclusion 
(OEI) at 414-286-5553. 

 

 
3.        Amendment Permitted. This list of Federally Required Contract terms may be amended by City in the event that 
the applicable federal grant providing funding for this Agreement contains additional required terms. 
 
4.        Record Retention. Contractor certifies that it will comply with the record retention requirements detailed in 2 
C.F.R. § 200.333. Contractor further certifies that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 
three (3) years after it receives City notice that City has submitted final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. Unless Contractor is functioning as a sub-recipient of grant 
funding, rather than as a contractor, this requirement is in addition to, and not in place of, City’s public records retention 
requirements set forth elsewhere herein. 
 
5.        Procurement of Recovered Materials. Pursuant to 2 C.F.R. §200.323, Contractor represents and warrants that in its 
performance under the Contract, Contractor shall comply with Section 6002 of the Solid Waste Disposal Act, as amended by 
the Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of 
the item exceeds ten thousand dollars ($10,000) or the value of the quantity acquired during the preceding fiscal year 
exceeded ten thousand dollars ($10,000); procuring solid waste management services in a manner that maximizes energy 
and resource recovery; and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 
 
6.        Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 
amended: If this is a contract or sub-grant in excess of one hundred fifty thousand dollars ($150,000), Contractor must 
comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
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and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
 
7.        Energy Efficiency. Contractor certifies that Contractor will be in compliance with mandatory standards and policies 
relating to energy efficiency which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871). 
 
8.        Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). If this Contract exceeds one hundred thousand dollars 
($100,000), by signing this Contract, Contractor certifies that: 
 
8.1.     No federal appropriated funds have been paid or will be paid, by or on behalf of Contractor, to any person for 
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal Loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
8.2.     If any funds other than federal appropriated funds have been paid or will be paid to any person for making lobbying 
contacts to an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this federal contract, grant, loan, or cooperative agreement, Contractor shall 
request from City and provide, completed, to City the "Disclosure Form to Report Lobbying," in accordance with its 
instructions as amended by "Governmentwide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). 
 
8.3.     Contractor shall require that the language of this certification be included in the award documents for all sub-awards at 
all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub-
recipients shall certify and disclose accordingly. 
 
8.4.     This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction by 31 
U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than ten thousand dollars ($10,000) and not more than one hundred thousand 
dollars ($100,000) for each such failure. Contractor certifies and affirms the truthfulness and accuracy of each statement of 
its certification and disclosure, if any. In addition, Contractor understands and agrees that the provisions of 31 U.S.C. A 
3801, et seq., apply to this certification and disclosure, if any. FAR 52.203‐12, “Limitation on Payments to Influence Certain 
Federal Transactions” is hereby incorporated by reference into this certification. 
 
9.        Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708).  If this Contract is for an amount in 
excess of one hundred thousand dollars ($100,000) and involves the employment of mechanics or laborers, Contractor must 
comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. Part 5). Under 40 
U.S.C. 3702 of the Act, Contractor must compute the wages of every mechanic and laborer on the basis of a standard work 
week of forty (40) hours. Work in excess of the standard work week is permissible provided that the worker is compensated 
at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess of forty (40) hours in the 
work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic 
must be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 
 
10.        Right to Inventions. If the federal award is a “funding agreement” under 37 C.F.R. 401.2 and this is an agreement 
between City or a sub-recipient and a small business firm or nonprofit organization regarding the substitution of parties, 
assignment of performance or experimental, developmental or research work thereunder, City or sub-recipient will comply 
with 37 C.F.R. Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding 
agency. 
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11.        DHS Seal, Logo, and Flags. Contractor shall not use the Department of Homeland Security (DHS) seal(s), logos, 
crests, or reproductions of flags or likenesses of DHS agency officials without specific Federal Emergency Management 
(FEMA) pre-approval. 
 
12.        Federal Government is Not a Party. The Federal Government is not a party to this Contract and is not subject to 
any obligations or liabilities to City, Contractor, or any other party pertaining to any matter resulting from the Contract. 
 
13.        Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). If this is a “prime construction contract,” in its performance 
under the Contract, Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 C.F.R. Part 5, “Labor Standards Provisions Applicable to Contracts 
Covering Federally Financed and Assisted Construction”). In accordance with the statute, Contractor is required to pay 
wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage determination made by the 
Secretary of Labor, which are located at https://sam.gov/content/home. In addition, Contractor is required to pay wages not 
less than once a week. 
 
14.        Copeland “Anti-Kickback” Act (40 U.S.C. 3145). If this is a “prime construction contract” in excess of two 
thousand dollars ($2,000), Contractor shall, in its performance of the Contract, comply with the Copeland “Anti-Kickback” 
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 C.F.R. Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). 
The Act provides that Contractor is prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. 
 
45.        Equal Employment Opportunity. If this is a “federally assisted construction contract,” as defined by 41 C.F.R. 
Part 60-1.3, except as otherwise provided in 41 C.F.R. Part 60, in its performance under the Contract, the 41 C.F.R. Part 60- 
1.3 shall comply with the equal opportunity clause provided under 41 C.F.R. 60-1.4(b), in accordance with Executive Order 
11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 C.F.R. Part, 1964-1965 Comp., p. 339), as amended by 
Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.” The text of 41 C.F.R. 60-1.4(b) is available upon request. 
 
16.        Termination for convenience.  If this Contract is for an amount in excess of ten thousand dollars ($10,000) and it 
lacks a termination for convenience clause, the following applies: City may terminate this Contract at any time for any 
reason by giving at least thirty (30) days' notice in writing from City to Contractor. If Contractor is terminated for 
convenience by City, Contractor will be paid for services actually performed or commodity actually provided. 
 
17.        Termination for cause. If this Contract is for an amount in excess of ten thousand dollars ($10,000) and it lacks a 
termination for cause clause, the following applies: If Contractor shall fail to fulfill in a timely and proper manner any of 
its obligations or violate any of the provisions of this Contract; City shall have the right to terminate this Contract. City 
shall notify Contractor of its intent to terminate, by giving Contractor prior written notice at least five (5) business days 
before the effective date of the termination, identifying the alleged deficiencies in Contractor’s performance, and shall give 
Contractor thirty (30) days to cure such deficiencies prior to termination. In such event, all deliverables completed by 
Contractor as of the date of termination shall, at the option of City, become property of City. Notwithstanding the above, 
Contractor shall not be relieved of liability to City for damages sustained by City by virtue of any breach of the Contract, 
and City shall retain its remedies under law. 
 
18.        Executive  Order  13202:  Preservation  of  Open  Competition  and  Government  Neutrality  Towards 
Contractors’ Labor Relations on Federal and Federally Funded Construction Contracts. These requirements apply to 
recipients and sub-recipients of awards and cooperative agreements and to any manager of a construction project acting on 
their behalf. These individuals or employees of one (1) of these organizations must ensure that the bid specifications, project 
agreements, and other controlling documents do not: (a) require or prohibit bidders, offerors, contractors, or subcontractors 
to enter into or adhere to agreements with one (1) or more labor organizations, on the same or other related construction 
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project(s); or (b) otherwise discriminate against bidders, offerors, contractors, or subcontractors for becoming or refusing 
to become or remain signatories, or otherwise to adhere to agreements with one (1) or more labor organizations, on the same 
or other related construction project(s). Contractors or subcontractors are not prohibited from voluntarily entering into 
agreements with one or more labor organizations. 
 
19.        Domestic preferences for procurements. Pursuant to 2 C.F.R. §200.322, as appropriate, and to the extent 
consistent with law, Contractor should, to the greatest extent practicable under this Contract, provide a preference for the 
purchase, acquisition, or use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). The requirements of this section must be included in all 
subcontracts and purchase orders for work or products under this Contract. 
 
20.        Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment. Contractor shall 
not knowingly use funds under this Contract to purchase, or enter into subcontracts to purchase, any equipment, services, or 
systems that use telecommunications equipment or services as a substantial or essential component of a system that is subject 
to 2 C.F.R. § 200.216. In the event Contractor identifies covered telecommunications equipment or services that constitute a 
substantial or essential component of any system, or as critical technology as part of any system that is subject to 2 C.F.R. § 
200.216, during Contract performance, Contractor shall alert City as soon as possible and shall provide information on any 
measures taken to prevent recurrence. 
 
21.        Treasury Regulations.  This Contract is subject to 2 C.F.R. Part 180 and Treasury’s implementing regulation at 31 
C.F.R. Part 19. 
 
22.        SAM.gov. Universal Identifier and System for Award Management (SAM), 2 C.F.R. Part 25, pursuant to which the 
award term set forth in Appendix A to 2 C.F.R. Part 25 is hereby incorporated by reference. 
 
23.       Drug Free Workplace. Governmentwide Requirements for Drug-Free Workplace, 31 C.F.R. Part 20 are hereby 
incorporated by reference and bind Contractor. 
 
24.        New Restrictions on Lobbying. New Restrictions on Lobbying, 31 C.F.R. Part 21 are hereby incorporated by reference 
and bind Contractor. 
 
25.        Uniform Relocation Assistance and Real Property Acquisitions Act of 1970. Uniform Relocation Assistance and 
Real Property Acquisitions Act of 1970 (42 U.S.C. §§ 4601-4655) and implementing regulations are hereby incorporated by 
reference and bind Contractor. 
 
26.        Federal environmental laws. Generally applicable federal environmental laws and regulations are hereby incorporated 
by reference and bind Contractor. 
 
27.        Federal antidiscrimination laws statutes. Additionally, the federal statutes and regulations prohibiting discrimination 
are applicable to this Contract and bind Contractor, include, without limitation, the following: 
 
27.1.     Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d et seq.) and Treasury’s implementing regulations at 31. 
Additionally, by signing this Contract or Amendment, as applicable, Contractor certifies that: 
 
The contractor or subcontractor shall comply with Title VI of the Civil Rights Act of 1964, which prohibits recipients of federal 
financial assistance from excluding from a program or activity, denying benefits of, or otherwise discriminating against a person 
on the basis of race, color, or national origin (42 U.S.C. § 2000d et seq.), as implemented by the Department of the Treasury’s 
Title VI regulations, 31 C.F.R. Part 22, which are herein incorporated by reference and made a part of this contract (or 
agreement). Title VI also includes protection to persons with “Limited English Proficiency” in any program or activity receiving 
federal financial assistance, 42 U.S.C. § 2000d et seq., as implemented by the Department of the Treasury’s Title VI regulations, 
31 C.F.R. Part 22, and herein incorporated by reference and made a part of this contract or agreement. 
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27.2.     C.F.R. Part 22, which prohibit discrimination on the basis of race, color, or national origin under programs or activities 
receiving federal financial assistance; 
 
27.3.    The Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et seq.), which prohibits 
discrimination in housing on the basis of race, color, religion, national origin, sex, familial status, or disability; 
 
27.4.     Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), which prohibits discrimination on the 
basis of disability under any program or activity receiving federal financial assistance; 
 
27.5.     The Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101 et seq.), and Treasury’s implementing regulations 
at 31 C.F.R. Part 23, which prohibit discrimination on the basis of age in programs or activities receiving federal financial 
assistance; and 
 
27.6.     Title II of the Americans with Disabilities Act of 1990, as amended (42 U.S.C. §§ 12101 et seq.), which prohibits 
discrimination on the basis of disability under programs, activities, and services provided or made available by state and local 
governments or instrumentalities or agencies thereto. 
 
28.        Increasing Seat Belt Use in the United States. Pursuant to Executive Order 13043, 62 FR 19217 (Apr. 18, 1997), 
Contractor is encouraged to adopt and enforce on-the-job seat belt policies and programs for its employees when operating 
company-owned, rented or personally owned vehicles. 
 
29.        Reducing Text Messaging While Driving. Pursuant to Executive Order 13513, 74 FR 51225 (Oct. 6, 2009), 
Contractor is encouraged to adopt and enforce policies that ban text messaging while driving, and should establish workplace 
safety policies to decrease accidents caused by distracted drivers. 
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ATTACHMENT E 
 
 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS 

 

The bidder, proposer, contractor, or subcontractor, as appropriate, certifies to the best of its knowledge and belief that neither 
it nor any of its officers, directors, or managers who will be working under the Contract, or persons or entities holding a 
greater than ten percent (10%) equity interest in it (collectively “Principals”): 

 

1. Are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered 
transactions by any federal or state department or agency in the United States; 

 

2. Have within a three (3) year period preceding this proposal, bid, or agreement been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a public (federal, state or local) transaction or contract under a public transaction; violation of federal or state 
anti-trust or procurement statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 

 

3. Are presently indicted for or otherwise criminally or civilly charged by a government entity, (federal, state or local) with 
commission of any of the offenses enumerated in paragraph two (2) of this certification; and 

 

4. Have within a three (3) year period preceding this application/proposal had one or more public transactions (federal, state 
or local) terminated for cause or default. 

 

I understand that a false statement on this certification may be grounds for rejection of this proposal or bid, or termination 
of the award or, in some instances, criminal prosecution. 
 

I hereby certify as stated above: 
 

 
Signature Date 

 

 
Print Title and Name of authorized representative 
 
I am unable to certify to one or more the above statements. Attached is my explanation. 

 

 
Signature Date 

 

 
Print Title and Name of authorized representative 



ATTACHMENT F 
 

DESIGNATION OF CONFIDENTIAL AND PROPRIETARY INFORMATION 
 
Material submitted in response to DCD’s Request for Qualifications No. 57974 includes proprietary and confidential information 
that qualifies as a trade secret, as provided in Wis. Stats. §§ 19.36(5) & 134.90, or is otherwise material that can be kept confidential 
under the Wisconsin Public Records Law.  As such, the proponent asks that certain pages, as indicated below, of this qualifications 
package be treated as confidential material and not released, to the extent allowed by Wisconsin law.  Therefore, I am providing 
the following information with the express understanding that it is being submitted to DCD under a pledge of confidentiality. 1 
would not have submitted this information had DCD not pledged to keep it confidential* and request that the following pages not 
be released: 
 
Section   Page    Topic 
  
  
  
  
  
 
*NOTE:  Proponents are cautioned that the ENTIRE QUALIFICATIONS PACKAGE WILL NOT FALL WITHIN THE CONFINES 
OF THE PLEDGE OF CONFIDENTIALITY.  PLEASE LIMIT DESIGNATIONS OF CONFIDENTIALITY ONLY TO 
PROPRIETARY OR TRADE SECRET INFORMATION, OR OTHER LIMITED INFORMATION THAT YOU PROVIDE ONLY 
UPON RECEIPT OF A PLEDGE OF CONFIDENTIALITY 
 
IN THE EVENT THE DESIGNATION OF CONFIDENTIALITY OF THIS INFORMATION IS CHALLENGED, THE 
UNDERSIGNED HEREBY AGREES TO PROVIDE LEGAL COUNSEL OR OTHER NECESSARY ASSISTANCE TO DEFEND 
THE DESIGNATION OF CONFIDENTIALITY. 
 
Failure to include this designation in the qualifications package response may mean that all information provided, as part of the 
qualifications package response will be open to examination and copying. 
 

 
Signature (Authorized Representative) Telephone Number 

 
Name (Please Print)  Company Name 

 
Title   Date 

NOTE: DCD, as custodian of these public records has the obligation, pursuant to the Public Records Law, to determine whether 
the above information can be kept confidential. 
 
DCD will notify any proponent if a determination is made that the requested information cannot be kept confidential. 
 
PROPRIETARY INFORMATION: Proprietary information submitted in response to this request for qualifications package will be 
handled in accordance with applicable DCD procurement regulations.  A proponent responding to this qualifications package 
should not include any proprietary information as part of its qualifications package unless the proponent 1) designates the specific 
information that it maintains is proprietary and the reason(s) for such designation in a separate document to DCD, 
Purchasing/Contract Services Division and 2) identifies the specific information when it occurs within the qualifications package. 
 
DCD’s preference is for the proponent to segregate all information designated as confidential into one section of the Request for 
Qualifications package and/or a separate document for easier removal to maintain its confidential status.  The response to the 
qualifications package should indicate which portion of the requested information is confidential and where this information is 
located within the response, i.e. under separate cover, in confidential Section No. _______, etc.  Data contained in the 
qualifications package and all documentation becomes the property of the DCD, Purchasing Division. 
 
Generally, qualifications packages are available for public review after the Purchasing/Contract Services Division has awarded 
and executed a contract. 
 
Rev. 8/09 
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