OFFICIAL NOTICE 57965
REQUEST FOR PROPOSALS
ARTIST SERVICES FOR THE
CITY OF MILWAUKEE PUBLIC ARTIST IN RESIDENCY
July 18, 2022
The Department of City Development (DCD) of the City of Milwaukee (the “City”) is soliciting proposal
packages for artist services for the City of Milwaukee Public Artist in Residency pilot program.

The RFP can be found on the Department of City Development (DCD) website at the
following link: http://city.milwaukee.gov/DCD/RFQs

Questions regarding the RFP are due by August 12, 2022 by 5:00 p.m. CST.
Questions regarding this RFP should be addressed to Scott Stange in writing
via email at: sstang@milwaukee.gov
An addendum, if needed, will be published no later than
August 15, 2022 by 5:00 p.m. CST.
Proposals are due August 22, 2022 by 11:00 a.m. CST.
*** VIA E-MAIL – to DCDPurchasing@milwaukee.gov
(Additional info in the RFP document)
DCD reserves the right to conduct interviews of the highest ranked submittal(s). Should DCD
choose to proceed with interviews, you must be available either September 7, 2022 or
September 8, 2022, for said interviews via videoconference.
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I. Public Artist in Residency Pilot Overview
A. Background
The City of Milwaukee Artist in Residence Program (PAIR) aims to invest in the city’s
cultural producers by leveraging the knowledge, practices and creative tool kits of local
artists to build a better community for Milwaukee residents. PAIR presents an opportunity for
collaboration, embedding an Artist Consultant (“Artist”) in City departments to strategize,
propose and implement creative solutions to complex civic challenges.
The goal of this program is to explore the best ways of integrating an Artist into City
government in service of improving the lives of Milwaukeeans. The intended outcome of this
residency is for the Artist and partner department to assess community needs and
develop/improve programs and initiatives through creative problem solving. The specific
nature of these collaborations will vary depending on the interests and needs of the Artist
and the department. It is also an opportunity for cross-sector networking, a collaborative and
generative space to think about different approaches for artist residencies for the social
good.
The program not only aims to bring an Artist into a department to see how it works and
make an impact - it also aims to give City employees an insider’s view of contemporary art
and perspective on the lives of working artists. After a three-month research phase where
the Artist will shadow City staff and learn about operations and initiatives, the Artist will
spend three months prototyping and field testing their project and then five months
implementing. Assessments will also take place in the twelfth month. Meetings will be held
virtually as necessary.
B. Placement Department and Civic Challenge
The Artist will collaborate with the Department of Public Works (DPW) to raise awareness
around the dangers of reckless driving. The Artist will develop a project that may include
artistic interventions, approaches, and strategies; community engagement and participation;
the identification of cultural and community assets; the creation of new artworks; and/or
access to artistic and cultural experiences. Reckless driving impacts all Milwaukeeans and
has caused fear and trauma that makes many feel unsafe in the city. The Artist will work
with DPW and community members to understand underlying causes of reckless driving and
community impacts. The Artist will help in creating a culture where lives are valued and safe
driving is seen as the responsibility of everyone.
Programmatic activities may include community-and artist-initiated projects, workshops,
events, and site-specific artworks to address multilayered objectives that improve services
provided by DPW using creative methods that engage DPW staff, constituents, and
stakeholders. Events may be held in person or via a digital platform, in accordance with
Public Health orders.
The Artist will work with the PAIR Liaison, DCD MAB Staff and DPW to develop an
evaluation plan that will document the process, approach, and lessons learned. This plan
will be summarized in a final report that will contribute to improving City practices and
responsiveness.
The Public Artist in Residency Program recognizes that the path to achieving cultural and
racial equity and inclusion for all residents require that arts, culture, and creativity are
embedded into City policy, practice, and priorities across sectors. The program serves as a
model for arts-based, cross-sector projects and community engagement with City
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Departments to support equity across all domains of civic life. Rooted in civic and social
practice art, this iterative program will evolve each year, incorporating new insights,
learnings, and approaches. The 12-month PAIR program encompasses four phases:
research, prototyping, project implementation, and evaluation.
C. Budget
The total budget for the Artist Services for the Public Artist in Residency pilot is $43,000 in
Artist fees, including reimbursable expenses, and $25,000 for all costs associated with the
development and implementation of the project. Project costs are inclusive of all related
expenses, such as printing, materials, training, equipment, video production, mileage,
parking, etc. The Artist is responsible for insurance, and for managing the project budget
and submitting invoices.
II. Artist Consultant Proposed Scope of Services
Develop a project intended to educate the public about the dangers of reckless driving.
Phase 1 – Research and department familiarization (3 months)
Phase 2 - Prototyping project and field testing (3 months)
Phase 3 – Project implementation (5 months)
Phase 4 – Program evaluation (1 month)
Contract Management: The Department of City Development (DCD) Milwaukee Arts Board
(MAB) Staff and DPW Staff will serve as the primary point of contact for the Public Artist in
Residency Pilot. They will coordinate and provide access to any City staff, materials, and
other available resources that may be helpful for completing the scope of work.
III.

Project Requirements

A. Schedule – A fixed price contract, based on the Artist’s proposal invoicing on a percentage
basis of phase completion. The target date for contract completion is September 30, 2023.
This does not preclude the negotiation of additional or reduced services and contract
amounts prior to the initiation of work.
B. Coordination –DCD’s MAB Staff will coordinate the assignment of this project. For the
purpose of efficiency, DCD requires that the chosen Artist be accessible to DCD staff on a
regular and as needed basis. The Artist and DCD will establish a regular communication
format through which DCD can be kept current on progress of assigned tasks.
C. Products – The Artist shall provide deliverables and attend meetings as noted under the
Scope of Services. All results (including work in progress) from this contract will remain the
property of the City of Milwaukee. The City (DCD and DPW) will have access to all other
working papers or drawings, artwork, images, hard copies and/or stored digitally on a
computer. The Artist should check with DCD prior to destroying any working papers or
information stored on a computer or computer disk. The Artist may release no information
about this proposed project without DCD’s prior authorization.
D. Insurance Requirements – See Attachment A. You may apply if you do not currently have
insurance, however you will be required to obtain it if you are awarded the contract.
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IV. Submission Requirements and Selection Procedures
A. Proposal Package Contents
Artists responding to this RFP must provide the following information in their proposal
package:
1. Title Page
The title page should include – “Request for Proposals 57965, Artist Services for the
City of Milwaukee Public Artist In Residency Pilot, and the name of Artist Consultant,
address, telephone number, e-mail address, and date. (1 page maximum)
2. Cover letter and Project Understanding
This letter should describe the entity’s understanding of the work to be performed for the
project. (2 pages maximum)
a. Briefly describe why this project interests you;
b. Briefly describe your artistic or community practice, your sources of inspiration,
and your method of developing high-quality, innovative, and meaningful artwork;
c. How will you creatively engage DPW staff, stakeholders, and Milwaukee
residents to achieve the desired outcomes as stated in this RFP?
3. Qualifications, Background and Past Experience
Discussion of Artist’s ability and expertise to provide the required services related to the
proposed Scope of Work. This should include an artist statement. This may include a
copy of a resume or CV. Also, include past experience of similar types/sized projects
(i.e. managing budgets of similar scale, working within similar time constraints, etc.)
(1 page maximum)
4. Samples
Provide up to Ten (10) images or links to videos of previous work. Please note that in
submitting your proposal by email, the size of one email cannot exceed 50MB. Please
plan accordingly. If multiple emails are necessary, number them accordingly (i.e. 1 of 3,
2 of 3, 3 of 3):
a. Submit digital images in JPEG or PDF format.
b. Title each image with your name and a number. For example: 01JaneJones,
02JaneJones.
c. To submit videos of relevant past work, upload a Microsoft Word or PDF document
with hyperlinks to videos. Note, panelists will only be required to watch up to 3
minutes of each video. If you are submitting video clips longer than 3 minutes,
indicate the time signature where panelists should begin watching.
5. References
Provide up to two (2) professional references that can confirm the entity’s ability to
perform the scope of services, including any from similar past projects
6. Rates and Phased Timeline
The Artist should provide the hourly rates to be used for the services provided for each
individual providing the services for this RFP. Also, include a breakdown of the
approximate number of hours the entity proposes for each phase in the scope of
services, and the corresponding total budget for each phase. The successful Artist shall
be expected to honor the hourly rates identified in their proposal for the duration of the
contract, unless modified by mutual agreement in writing.
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B. Selection of Artist
After DCD Staff screens proposal packages for completeness; an evaluation committee will
evaluate proposal packages and assign points to each proposal packages based on the criteria
in the following section. Successful proposals will have demonstrated experience working in
the public realm and will have a strong history of working collaboratively.
C. Evaluation Criteria
A successful Public Artist in Residence is someone who can apply their artistic practice and
creative problem-solving skills to develop artist- and community-informed solutions to
complex social challenges faced by City departments, introduce arts-based methods for
engaging with internal and external stakeholders, and support articulated departmental
goals. A PAIR is a thought partner; they foster innovative ideas and prototype strategies for
integrating arts, culture, and creativity into City operational practices. A PAIR can play a key
role in supporting systems change, strengthening relationships between government and
communities, and advancing the City’s cultural and racial equity goals.
This project requires a deep commitment. The Artist must be driven by collaborative work
and a dedication to civic engagement. They must have a portfolio that demonstrates their
ability to align creative practice with social and public need.
Evaluation Criteria
1. Cover letter and Project Understanding
 Demonstrated cultural competency and understanding of
the Department of Public Works and Reckless Driving.
 Ability to communicate effectively and synthesize complex
concepts related to project development;
2. Qualifications, Background and Past Experience
 Experience working collaboratively with diverse stakeholders,
including local government agencies and community members;
 Ability to communicate effectively and synthesize complex
concepts related to project development;
 Evidence of experience creating socially engaged work that
embodies a commitment to public engagement and
participation, collaboration, and social change;

Maximum Points
25 points

30 points

3. Samples Provided
 Body of work reflects artistic and creative skill, authenticity,
and originality;
 A body of work that incorporates a broad range of arts
practices and creative methodologies applicable to the
Creative Strategist program.

30 points

4. Rates and Timeline
 Total submitted rates fall within PAIR budget
 Ability to manage project budget;
 Ability to manage projects within defined timelines;

15 points

If a Local Business Enterprise (LBE) is a responsive and responsible Proposer, an additional
number of points equal to 5% of the maximum number of points used in the evaluation of the
RFP shall be applied to the total score attained by the LBE.
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If a Socially Responsible Contractor (SRC) is a responsive and responsible Proposer, an
additional number of points equal to 5% of the maximum number of points used in the
evaluation of the RFP shall be applied to the total score attained by the SRC.
Any proposer proposing to supply goods and/or services under Ordinance 310-10 (SRC), and
who demonstrates entitlement to the preference provided by that ordinance, shall not also
receive the benefit of the RFP award provided under the Local Business Enterprise (LBE)
program in Section 365-7-1. A proposer may apply for both preferences, but will first be
considered for entitlement to the preference provided under Ordinance 365-7-1.
Should a proposer seek to qualify for all both RFP preferences (LBE and SRC) and in a
situation where multiple proposers are seeking to qualify for various different RFP preferences,
precedence shall be given to the proposer seeking to qualify for a RFP incentive in the
following descending order: 1. LBE RFP incentive;2. SRC RFP incentive
D. Submission Deadline
All questions and communication regarding this RFP process and scope of services should
be submitted in writing to Scott Stange at sstang@milwaukee.gov . Questions must be sent
in writing no later than August 12, 2022 by 5:00 p.m. CST. Questions initiated after August
12, 2022 will not be considered. Any additional information, clarification and answers to the
questions submitted by the deadline date will be posted on the Internet on the website
referred to below in the form of an addendum to this RFP by August 15, 2022:
http://city.milwaukee.gov/DCD/RFPs
Proponents will be responsible for keeping abreast of the addenda as they are posted. All
such addenda shall become a part of the RFP, and all submitting teams shall be bound by
such, whether or not received by the submitting team.


Effective immediately, all DCD RFP’s should be submitted electronically to:
DCDPurchasing@milwaukee.gov



Proposals are due August 22, 2022, 11:00 am CST.



The proposals must be submitted electronically. Late submissions will not be accepted.



Submissions are to clearly indicate in the subject line of the email submission: Official
Notice 57965 – Artist Services for the City of Milwaukee Public Artist in Residency
Pilot
DCD cannot and does not guarantee that emailed proposals are received. Emailed
proposals must be received in their entirety before the bid closing time.
**Please note, the size of one email cannot exceed 50MB
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V. General DCD RFP Requirements
1.
Interpretations of RFP
Any requests for interpretation should be submitted in writing to Scott Stange, Procurement
and Compliance Manager, Department of City Development, by email to
sstang@milwaukee.gov . No oral interpretations will be made to any Consultant as to the
meaning of the RFP requirements. All interpretations will be posted and answered on the
Internet. If you received your RFP from the Internet you will be responsible for keeping abreast
of the addenda as they come in. All such addenda shall become a part of the RFP, and all
Consultants shall be bound by such, whether or not received by the Consultant. .
2.
Receipt of Proposal packages
Proposal packages received prior to the time of opening will be secure. The officer whose
duty it is to open them will decide when the specified time has arrived, and no proposal
package received thereafter will be considered. No responsibility will be attached to an officer
for the premature opening of a proposal package not properly addressed and identified.
Consultants are cautioned to allow ample time for transmittal of proposal packages by email.
3.
Withdrawal of Proposal packages
Proposal packages may be withdrawn on written request dispatched by the Consultant in
time for delivery in the normal course of business prior to the time fixed for closing.
Negligence on the part of the Consultant in preparing a proposal package for offer to DCD
confers no right of withdrawal or modification of the proposal package after such proposal
package has been opened. In case of withdrawal of a proposal package by a Consultant, the
Consultant will be disqualified thereby from submitting a second proposal package on the
contract at hand. See Section 66.0901(5), Wisconsin Statutes.
4.
Rejection of Proposal Package
DCD reserves the right to reject the proposal package of any Consultant who has previously
failed to perform properly or to complete on time contracts of a similar nature, who is not in a
position to perform the contract, or who has habitually and without just cause neglected the
payment of bills or otherwise disregarded his obligations to subcontractors or employees.
5.
Award of Contract
The Contract Management Team will evaluate proposal packages. All proposal packages will
be evaluated against the evaluation factors stated in this RFP. While the Contract
Management Team intends to select a Consultant based on the proposal packages received,
the Contract Management Team may invite the highest ranked firm/individual(s) to participate
in an interview. If one or more interviews are to be scheduled, an e-mail will be sent to the
firm/individual(s) that is/are selected to participate, and this/these firm/individual(s) may be
asked to provide more specific written information about their qualifications, methodology, and
costs. Firms/individuals participating in the interviews must send the project manager and staff
who will work on this project.
After the contract is awarded, all of the firms who submitted a proposal package will receive a
written acknowledgment of their proposal packages. The DCD will not reimburse firms for any
expenses associated with the submission of proposal packages or participation in the
interviews.
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6.
Contract Payments
The DCD and the Consultant will agree on a performance and payment schedule. The
Consultant will submit to the DCD invoices itemizing the services performed and cost
incurred since the last request for payment. Payment will be made after review of the
Consultant's work product and upon acceptance by the DCD of the services performed
7.
Termination of Contract for Cause
If, through any cause, the Consultant shall fail to fulfill in a timely and proper manner his
obligations under this contract or if the Consultant shall violate any of the covenants,
agreements or stipulations of this contract, the DCD shall thereupon have the right to
terminate this contract by giving written notice to the Consultant of such termination and
specifying the effective date thereof, at least five work days before the effective date of such
termination. In such event, all finished or unfinished documents, data, studies, surveys,
reports, or other material related to the services prepared by the Consultant under this contract
shall, at the option of the DCD, become the property of the DCD. Notwithstanding the above,
the Consultant shall not be relieved of liability to the DCD for damages sustained by the DCD
by virtue of any breach of the contract by the Consultant.
8. Sales Tax
Pursuant to Section 77.54(9a) of the Wisconsin State Statutes, DCD and the City of
Milwaukee is exempt from Wisconsin Use and Sales Tax. Consultants, therefore, shall not add
State of Wisconsin sales tax or use tax to their proposal packages, but shall include in their
lump sum proposal packages only the taxes they will be required to pay directly as a
consumer, when obtaining materials, etc. to fulfill the contract requirements should they be the
selected Consultant.
Consultants are, however, responsible for determining the impact of the State of Wisconsin's
Sale and Use Tax on their proposal package...
9.
Request for Proposals
This RFP is not an offer to buy and must not be assumed as such. However, in the event a
proposal package results in contractual negotiations, the Consultant has the option to not
convey and/or sell if compliance with any mandated clause or provision is undesirable or
impossible.
No information will be available to any Consultant regarding the status of his response.
However, the DCD reserves the right to enter into discussion with Consultants for purposes
of clarification or further information.
10. Miscellaneous
The DCD reserves the right to waive informalities in any proposal packages, reject any or
all proposal packages in whole or in part, with or without cause, and to accept that
proposal package which in its judgment best meets its needs.
11. Equal Employment Opportunity
The Consultant agrees that there will not be discrimination as to race, sex, sexual
orientation, religion, color, age, creed, or national origin in regard to obligation, work, and
services performed under the terms of any contract ensuing from this RFP. Consultant
must agree to comply with Executive Order No. 11246, entitled “Equal Employment
Opportunity” and as amended by Executive Order No. 11375, as supplemented by the
Department of Labor Regulations (41 CFR, Part 60).
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12. Indemnification
The Consultant agrees that it will indemnify, save and hold harmless the DCD and the City
of Milwaukee, their officers, employees, or agents, from and against all claims, demands,
actions, damages, loss, costs, liabilities, expenses, judgments, and litigation costs,
including reasonable attorneys fees, photocopying expenses and expert witness fees,
recovered from or asserted against the DCD or the City of Milwaukee on account of injury
or damage to person or property or breach of contract to the extent that such damage,
injury, or breach may be incident to, arising out of, or be caused, either directly or
proximately, wholly or in part, by an act or omission, negligence or misconduct on the part
of the Consultant or any of its agents, servants, employees or subcontractors.
DCD shall tender the defense of any claim or action at law or in equity, arising out of or
otherwise related to an act or omission, negligence, misconduct, or breach of contract on
the part of the Consultant or any of its agents, servants, employees or subcontractors, to
the Consultant or its insurer and, upon such tender, it shall be the duty of the Consultant
and its insurer to defend such claim or action without cost or expense to DCD.
13. Slavery Disclosure
The successful Consultant will be required to submit an affidavit of compliance of slavery
disclosure before a purchase order/contract can be executed (unless you have already
done so and it is on file with the Business Operations Division of the City of Milwaukee).
14. Ethics
It is the policy of the Redevelopment Authority that contracts shall not be awarded to
any consultant team that includes individuals who have left City employment within
the past 12 months, or individuals who are currently members of any City boards or
commissions.
15. Wisconsin Public Records Law
Both parties understand that the City of Milwaukee is bound by the Wisconsin Public
Records Law, and as such, all of the terms of this Agreement are subject to and
conditioned on the provisions of Wis. Stat. 19.21, et seq. The Consultant acknowledges
that it is obligated to assist the Redevelopment Authority in retaining and producing records
that are subject to Wisconsin Public Records Law, and that the failure to do so shall
constitute a material breach of this Agreement, and that the Consultant must defend and
hold the Redevelopment Authority harmless from liability under that law. Except as
otherwise authorized, those records shall be maintained for a period of seven years after
receipt of final payment under this Agreement.

10

Attachment A - INSURANCE REQUIREMENTS
A. General Requirements
A certificate of insurance acceptable to City evidencing the insurance requirements is to be
provided. The certificate shall state that the issued insurance policies meet the requirements
as outlined below. All certificates are to be provided within 30 days of final execution of this
Contract. If such certificate is not received, the City of Milwaukee has the authority to declare
this Contract terminated.
All policies shall state that the City shall be afforded a thirty (30) day written notice of
cancellation, non-renewal or material change by any insurers providing the coverage required
by City for the duration of this Contract.
Insurance companies must be acceptable to City and must have a current A.M. Best rating
of A- VIII or better.
All policies shall be written on an occurrence form, other than Real Estate Errors and
Omissions as noted below.
If subcontractors are used, each must meet all requirements in sections A and B.
B. The minimum insurance requirements are as follows:
(1)

Workers’ Compensation and Employer’s Liability
Workers’ Compensation Statutory Coverage
Bodily Injury by Accident $100,000 each
accident Bodily Injury by Disease $500,000
policy limit Bodily Injury by Disease $100,000
each employee



(2)

Employer’s Liability at limits noted above or higher limits if needed to meet
Umbrella underlying insurance requirements.
Coverage shall be modified to include a Waiver of Subrogation Endorsement in
favor of City including its directors, officers, agents, employees and volunteers

Commercial General Liability
Commercial General Liability $1,000,000 each
occurrence General Aggregate $2,000,000 aggregate
Personal & Advertising Injury Limit $1,000,000 each
occurrence Products - Completed Operations Aggregate
$2,000,000 aggregate Medical Expense $ 5,000 each person





Coverage must be equivalent to ISO form CG0001 or better.
The City of Milwaukee shall be added as an additional insured using ISO form
CG2026 or its equivalent.
Coverage shall be modified to include a Waiver of Subrogation Endorsement in
favor of City including its directors, officers, agents, employees and volunteers.
The policy shall include independent contractors (owners/contractors protective)
and contractual liability.
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(3)

Auto Liability
Combined Single Limit $1,000,000 each accident
Medical Expense $ 10,000 each person







(4)

Coverage will apply on a primary and non-contributory basis. We suggest the
following wording:
“If you have agreed in a written contract that this policy will be primary and without
right of contribution from any insurance in force for an Additional Insured for liability
arising out of your operations, and the contract was executed prior to the bodily
injury, property damage, personal injury or advertising injury, then this insurance will
be primary over, and we will not seek contribution from, such insurance.
Coverage shall apply to the risks associated with or arising out of the services
provided under this contract.

If the Contractor owns or has any long term leased vehicles, coverage must be for Any
Auto (Symbol 1). If there are no owned or long term leased vehicles, then coverage must
be for Hired and Non-Owned Auto Liability (Symbols 8 and 9).
Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of
City including its directors, officers, agents, employees and volunteers.
The City of Milwaukee shall be added as an additional insured.
Coverage shall include contractual liability for risks assumed in this contract.
Coverage shall apply to the risks associated with or arising out of the services provided
under this contract.
If Federal or State government(s) require a Motor Carrier filing, such filing shall be made
available to City upon request.

Professional Liability
Combined Single Limit $1,000,000 each accident
 Coverage must remain in effect for a period of not less than two years beyond the
termination date of the contract.
 If a claims-made form is used and a change of insurer occurs during the contract period,
continuity of coverage must be maintained by either retaining the original retroactive date
or exercising the extended reporting period endorsement option from the expired policy
for a period of not less than two years, if the replacement insurer will not preserve the
original retroactive date.
 Coverage shall be modified to include a Waiver of Subrogation Endorsement in favor of
City including its directors, officers, agents, employees and volunteers.
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ATTACHMENT B
AFFIDAVIT OF NO INTEREST
STATE OF WISCONSIN ]
] SS
MILWAUKEE COUNTY ]
, being first duly sworn, on oath deposes and says that he/she
is the agent of the

, Consultant, for the attached

submission for Official Notice No. #57965, Artist Services for the City of Milwaukee Public
Artist In Residency.
Affiant further deposes and says that no officer, official or employee of the City of
Milwaukee, the Department of City Development, and/or the Redevelopment Authority of
the City of Milwaukee has or will receive anything of value in connection with the issuance
of an agreement ensuing from this RFP.

(Signature)

Subscribed and sworn to before me
this
day of
, 20 .
Notary Public, Milwaukee County, Wis.
My commission expires
.
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ATTACHMENT C
DESIGNATION OF CONFIDENTIAL AND PROPRIETARY INFORMATION
Material submitted in response to DCD’s Request for Proposals No. 57965 includes proprietary and confidential information that
qualifies as a trade secret, as provided in Wis. Stats. §§ 19.36(5) & 134.90, or is otherwise material that can be kept confidential under
the Wisconsin Public Records Law. As such, the proponent asks that certain pages, as indicated below, of this proposal package
be treated as confidential material and not released, to the extent allowed by Wisconsin law. Therefore, I am providing the following
information with the express understanding that it is being submitted to DCD under a pledge of confidentiality. 1 would not have
submitted this information had DCD not pledged to keep it confidential* and request that the following pages not be released:
Section

Page

Topic

*NOTE: Proponents are cautioned that the ENTIRE PROPOSAL PACKAGE WILL NOT FALL WITHIN THE CONFINES OF
THE PLEDGE OF CONFIDENTIALITY. PLEASE LIMIT DESIGNATIONS OF CONFIDENTIALITY ONLY TO PROPRIETARY
OR TRADE SECRET INFORMATION, OR OTHER LIMITED INFORMATION THAT YOU PROVIDE ONLY UPON RECEIPT
OF A PLEDGE OF CONFIDENTIALITY
IN THE EVENT THE DESIGNATION OF CONFIDENTIALITY OF THIS INFORMATION IS CHALLENGED, THE
UNDERSIGNED HEREBY AGREES TO PROVIDE LEGAL COUNSEL OR OTHER NECESSARY ASSISTANCE TO DEFEND
THE DESIGNATION OF CONFIDENTIALITY.
Failure to include this designation in the proposal package response may mean that all information provided, as part of the
proposal package response will be open to examination and copying.
Signature (Authorized Representative)

Telephone Number

Name (Please Print)

Company Name

Title

Date

NOTE: DCD, as custodian of these public records has the obligation, pursuant to the Public Records Law, to determine whether
the above information can be kept confidential.
DCD will notify any proponent if a determination is made that the requested information cannot be kept confidential.
PROPRIETARY INFORMATION: Proprietary information submitted in response to this request for qualifications package will be
handled in accordance with applicable DCD procurement regulations. A proponent responding to this proposal package should
not include any proprietary information as part of its proposal package unless the proponent 1) designates the specific information
that it maintains is proprietary and the reason(s) for such designation in a separate document to DCD, Purchasing/Contract
Services Division and 2) identifies the specific information when it occurs within the proposal package.
DCD’s preference is for the proponent to segregate all information designated as confidential into one section of the Request for
Proposals package and/or a separate document for easier removal to maintain its confidential status. The response to the proposal
package should indicate which portion of the requested information is confidential and where this information is located within the
response, i.e. under separate cover, in confidential Section No.
, etc. Data contained in the
proposal package and all documentation becomes the property of the DCD, Purchasing Division.
Generally, proposal packages are available for public review after the Purchasing/Contract Services Division has awarded and
executed a contract.
Rev. 8/09
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Attachment D

Revised December 28, 2016

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

LOCAL BUSINESS ENTERPRISE (LBE) PROGRAM
AFFIDAVIT OF COMPLIANCE

IMPORTANT: This form must be submitted with your bid to be considered for LBE status.
Bid/RFP #:
Company Name:
Address:
City, State, Zip
This signed and notarized affidavit of compliance will be the contractor’s sworn statement that the business satisfies all of
the following criteria:
1. Operates a business, or owns or leases property within the geographical boundaries of the City of Milwaukee.
Post office boxes shall not suffice to establish status as a Local Business Enterprise.
2. A residential address may suffice to establish compliance as a Local Business Enterprise, but only if the business
does not operate another business, or own or lease other real property, either within or outside the geographical
boundaries of the City of Milwaukee.
3. Leased property shall not suffice to establish compliance as a Local Business Enterprise unless at least half of the
acreage of all the real property owned or leased by the business is located within the geographical boundaries of
the City of Milwaukee.
4. Has been doing business in the City of Milwaukee for at least one (1) year.
5. The business is not delinquent in the payment of any local taxes, charges or fees, or the business has entered into
an agreement to pay any delinquency and is abiding by the terms of the agreement.
6. The business will perform at least 10% of the monetary value of the work required under the contract.
IMPORTANT: Is your business certified as a Small Business Enterprise (SBE) with the City of Milwaukee?
Please Select: ____Yes or ___No
NOTE: If you are the primary owner of more than one business location and the other business location(s) is not located
within the geographical boundaries of the City of Milwaukee, the business you are seeking to qualify as a Local Business
Enterprise must serve as the primary functionally operational entity that is capable of providing the required services,
commodities, or supplies for the purposes of this Bid/RFP. If you own more than one business, please list the name of the
business(es) and their addresses on the “Business Property Location” form.
SITE VISITS: Please note the contractor agrees to allow the City to verify Local Business Enterprise status by allowing
City Staff to visit the operation(s) of the business that is seeking Local Business Enterprise status at any time without
notice, in an effort to maintain the integrity of the City’s bidding process.
I hereby declare compliance with the City of Milwaukee Code of Ordinances Chapter 365.
Authorized Signature:
Printed Name:
Date:
K:\OFFICE\Shared\FORMS\LBEAffidavit20161228.docx
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NOTARIZATION

Revised December 28, 2016

Subscribed to before me on this __________ day of ______________________________ in the year ______________, at
___________________________________ County, __________________________________ State.

NOTARY PUBLIC SIGNATURE: ___________________________

PRINT NAME: __________________________________

(SEAL)

My commission expires: _____________________

PLEASE SUBMIT THIS FORM WITH YOUR BID OR PROPOSAL

I
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Revised: January 1, 2017

DEPARTMENT OF ADMINISTRATION
BUSINESS OPERATIONS DIVISION
PROCUREMENT SERVICES SECTION

LOCAL BUSINESS ENTERPRISE (LBE) PROGRAM
BUSINESS PROPERTY LOCATION FORM

Important Note: This form must be submitted with your bid to be considered for
LBE status.
Bid / RFP #

Property Location 1
Name:
Address:
City, State, Zip

Property Location 2
Name:
Address:
City, State, Zip

Property Location 3
Name:
Address:
City, State, Zip

Property Location 4
Name:
Address:
City, State, Zip

PLEASE SUBMIT THIS FORM WITH YOUR BID OR PROPOSAL
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Attachment E
DEPARTMENT OF ADMINISTRATION-PURCHASING DIVISION
SOCIALLY-RESPONSIBLE CONTRACTORS (SRC)
AFFIDAVIT OF COMPLIANCE
NOTE: This affidavit must be completed in its entirety and submitted with your bid or proposal to be considered for SRC bid
incentive.

Bid or RFP #:
Company Name:
Address, City, State, Zip:
A “Socially-Responsible Contractor” or “SRC” is an entity submitting a bid as part of the City’s formal competitive bidding process
that has acted or implemented a program to eliminate, or significantly reduce, barriers to employment for current and prospective
employees of the contractor. Actions or implemented programs shall include at least three (3) of the programs listed in Section I
below. To indicate which programs you have acted or implemented, place a checkmark in the box next to each item pertaining to the
business entity as a bidder or proposer for the City of Milwaukee.

I. SRC CRITERIA
A.

Hire persons with felony convictions;

B.

Assist current or prospective employees with earning their high school diploma;

C.

Underwrite or facilitate industry-linked career-assessed pre-employment services and subsidized work experience
including: internships, job shadowing, on-the-job training, and summer employment;

D.

Partner with an employment service agency to monitor and track individualized employment plans;

E.

Provide, underwrite, or facilitate industry-linked career-based instruction to current or prospective employees in
areas such as the following: blueprint reading, basic math and measurement, technical math, labor history,
construction culture and essential skills, health and safety awareness, manufacturing processes and production,
maintenance, and budgeting and financial literacy;

F.

Provide or facilitate occupational skills training and related adult mentoring and networking;

G.

Underwrite or facilitate subsidized or unsubsidized programs which provide supportive services for current or
prospective employees to obtain or fund the following:
-

-

A valid driver’s license
Transportation vouchers to work and home
Appropriate work attire, work safety gear, and other needed equipment
Testing and certification fees
Legal aid services
Child care and family-related dependent care
Emergency housing, health care, and short-term emergency assistance
Career and training services
School supplies, books, and fees
Referrals for medical services and exams
Reasonable accommodations for persons with disabilities

H.

Partner with employment agencies to supplement subsidized wages to ensure employees receive a living wage;

I.

Provide breast feeding facilities for employees who are nursing children;

J.

Provide a minimum of 120 hours of paid sick leave;

K.

Provide a minimum of five (5) paid sick days;

L.

Provide an employer-assisted housing program providing homebuyer assistance in the form of mortgages, down
payment assistance, or homebuyer education for residences within walking distance of their employer;

M. Provide assistance to reduce fees and penalties on tardy child support payments, manage payment of child support
arrears, and become current on child support obligations.
Continue to the next page to complete Sections II & III
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II. DISCLOSURE
The purpose of the Socially-Responsible Contractor Program (SRC) is to ensure contributions toward community betterment made
by socially-responsible contractors are recognized and rewarded. Each bidder or proposer seeking to qualify for the SRC bid incentive
shall submit, as part of its bid or proposal, this sworn affidavit describing actions taken and programs implemented to eliminate, or
significantly reduce, the barriers to employment for current and prospective employees of the contractor. The outcomes of these
actions and programs shall be described in verifiable detail in the section below. (Please include an attachment if additional line space
is required).
____________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________

This signed and notarized affidavit of compliance will be the contractor’s sworn statement that the business satisfies the criteria for
Socially-Responsible Contractors pursuant to Chapter 310-10 of the City of Milwaukee Code of Ordinances.
I hereby declare compliance with Chapter 310-10 of the City of Milwaukee Code of Ordinances.
Authorized Signature:

_______________________________________________________________________________

Printed Name:

_______________________________________________________________________________

Date:

_______________________________________________________________________________

III. NOTARIZATION
Subscribed to before me on this ________ day of ____________________________ in the year ____________, at
__________________________________ County, ________________________________ State.

NOTARY PUBLIC SIGNATURE: _____________________________________________
(SEAL)

PRINT NAME: _____________________________________

My commission expires:___________________________

PLEASE SUBMIT THIS FORM WTH YOUR BID OR PROPOSAL TO:
841 N BROADWAY, ROOM 506
MILWAUKEE, WISCONSIN 53202
OR FAX TO 414-286-8110
Page 2 of 2
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