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Building a calendar is a multi-part process:

1. ITMD creates your Data Node under the City Events section of
the Navigation Tree.*

2. You will add your events to your Data Node using the
instructions following this slide.

3. ITMD adds a Data List Block to your page to display the
events on a Slider or List Calendar. *

I
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* Use Service Desk Plus to request a Data Node and a Data List.



https://mkesdp.milwaukee.gov
https://mkesdp.milwaukee.gov

Add a New Event

City Events Calendar



Event Management

Data Nodes

To expand a Parent Node
Click the Expand Icon
(triangle "pointing" right)

To collapse a Parent Node
Click the Collapse
Icon(triangle "pointing"
down)

Data Nodes are where you create events and
input details (date, time, location, etc.) that
need to appear on our website calendars.
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Add a New Event

i Create
1 Find and select your
Event node
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Add a New Event

2 Click the Create button on
the App Ribbon

Create
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Add a New Event

1 Find and select your Calendar node

2 Click the Create button on the App
Ribbon

3 Select Data Item as the
Content Type

4 Type the Event Name

5 Click Done

New Data Item

— Workstation Name

Content Type

S

Data ltem Data Folder

Parent Page

Titan Training
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Add a New Event

New Data Item Cancel @

~ Workstation Name
Titan 7.5 Overview

1 Find and select your Calendar nod

2 Click the Create button on the Apj
Ribbon

18 characters

Content Type

£

Data Item Data Folder

3 Select Data Item

4 Type the Event Name

5 Click Done Parent Page
Titan Training
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Add a New Event

1 Find and select your Calendar node

2 Click the Create button on the App
Ribbon

3 Select Data Item

4 Type the Event Name

5 Click Done

New Data Iltem

Workstation Name

( Titan 7.5 Overview

Content Type

S

Data Iltem Data Folder

Parent Page

Titan Training

18 characters
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Add a New Event

Success! The new event is added to the site.
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Fvent Details

Calendar of Events



Event Details

Double-click the Event Name to begin
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Event Details

1 Confirm Event Name S 3 y

Results Content Properties
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Event Details

2 OPTIONAL: Link event-related files for attendees _ , _ ,
2a Click Edit to open the Link Editor

2a

© Files
Linked Text File

(] open in new window m o ° 0 f&
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Event Details

1

Confirm Event Name

OPTIONAL: Link event-related files for attendees

Cancel Done

Click Browse to open the Content Explorer

Ciza

Browse

Dates
a. Start Date Link Editor
b. OPTIONAL: EditR 2b
Link Destination
c. End Date _ path
d. OPTIONAL: All Da
Location Name (and a .
— Linked Text
Description

Contact Information

New Window

[ ] Open in new window
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Event Details

2  OPTIONAL: Link event-related files for attendees

Content Explorer Cancel m

v Q ‘ Search Results for: Filtered by: Files
2c Find and select your file, then click Done
Select Root O X | ereus , &
City Forms . Name Last Modified Type Size Relative Relevan... L
File Library [d] DATAGOLDMINE..  6/20/2024 JPG (Image) 286.3 KB 999
ImagelLibrary » Infographic-NCS... 6/20/2024 PDF (Adobe Acro... 155.3 KB 999
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Event Details

2d Input your Linked Text, check “Open in new

window”; then click Done
2  OPTIONAL: Link event-related file(s) for attendees

7

Link Editor Cancel m

Link Destination

Path

( /ImageLibrary/Groups/doalTMD/Cyber-Security/Infog
r Linked Text

- IT Security Training Guide ‘
1

New Window

- Open in new window
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Event Details

2  OPTIONAL: Link event-related file(s) for attendees

— Linked Text — File Changed

© Files
i

[ ] open in new window ‘ ‘ ‘ o ° 0 *‘

yes IT Security Training Gu... /Imagelibrary/Groups/doalTMD/Cyber-Security/Infographic-NCSAM_Onli...

NOTE: 2e Confirm the link to the correct file has been added.

“yes” will be
indicated in the
~ first column
when “Openin
new window” is
checked.

As needed, repeat the steps to link additional files,
|

“no” will appear
if “Open in new
window” is
unchecked.
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Event Details

Confirm Event Name

OPTIONAL: Link event-related
files for attendees

3 Dates

© start Date
— Date — Time

05/26/2026 ﬂ‘ ‘ 02:00 PM

Occurs once on 5/26/2026 at 2:00 PM

a. Start Date

b. OPTIONAL: Edit Recurrence
c. End Date
d. OPTIONAL: All Day Event

Location Name (and address)
Description

Contact Information

© End Date

— Date — Time
05/26/2026 D‘ ‘ 03:00 PM @‘
All Day Event

- X
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Event Details

3 Dates

b. OPTIONAL: Edit Recurrence

© start Date
Date

05/26/2026

Occurs once on 5/26/2026 at 2:00 PM

© End Date
Date

05/26/2026

All Day Event

0J

Time
02:00 PM

Time
03:00 PM

3b Click Edit

. CD CID
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Recurring Date Editor Cancel @

Recurrence Starts

Event Details

Date Time
05/27/2026 (] 02:00 PM ®

3b Enter recurrence
details, then click

Pattern Repeats

(O Daily Every 1 week(s) on:
(@ Weekly Done
() Monthly (] sunday (] Monday (] Tuesday
3 Dates O Yearly Wednesday (] Thursday (] Friday
(] saturday
b.| OPTIONAL: Edit E———
Recu rrence (O Noend () End after occurrences

@ Endby | 09/30/2026 O

Excluded Dates

mm/dd/yyyy ] o ° 0

2026-07-15

TITANcus

Powered by Northwoods



Event Details

Confirm Event Name
© start Date

OPTIONAL: Link event-related _ Date _ Time
files for attendees 05/26/2026 tl‘ ‘ 02:00 PM G)‘
3 Dates Occurs once on 5/26/2026 at 2:00 PM

a. Start Date
© End Date

- Date — Time
05/26/2026 D‘ ‘ 03:00 PM @‘

b. OPTIONAL: Edit Recurrence

c. End Date

d. OPTIONAL: All Day Event

All Day Event

0J

Location Name (and address)
Description

Contact Information
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Event Details

© start Date
Date

05/26/2026
3 Dates

Occurs once on 5/26/2026 at 2:00 PM

© End Date
Date

05/26/2026

d. OPTIONAL: All Day Event
All Day Event

—

Time
02:00 PM

Time
03:00 PM

. C CID
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Event Details

4 Location Name (and address)

Short Description

DO NOT USE!

Location Name

ITMD Conference Room, 809 N Broadway, Milwaukee, 53202

Street Address
DO NOT USE!

Postal Code
DO NOT USE!

Type the location name and address on one line.
Use commas to separate the street, zip code, etc.

Location Name
ITMD Conference Room, 809 N Broadway, Milwaukee, 53202
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Event Details

Return to Listing

Titan 1.5 Qverview

™ Tuesday, May 26, 2026
® 2:00PM to 3:00 PM

Q@ ITMD Conference Room, 809 N Broadway, Milwaukee, 53202
Milwaukee

Titan CMS 7.5 Now Available! The Content Library gets significant enhancements in Titan CMS's latest upgrade, based on user feedback.

Version Enhancements! Find out what features, functionality and bug fixes were released or resolved in the most recent versions of Titan CMS.

Hakimah Terry

D.,,. Cyber Security Training Guide

5 Description NOTE: The description that you add here will appear on the event’s “Detail” page.
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Event Details

— @ Description

5a

.. 5a Click the Description field to open the Freeform editor
5 Description

TITANcws
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Event Details 5b Input and format a brief description of your event.

Click Done, when finished .

Freeform Content Cancel m

[ Source BA XD EBE Q| . EL %
B I US|x x| =i e=s=sesLad M=0 Q
‘.A- B-. Styles || Format - || Font | size -]

Titan CMS 7.5 Now Available! The Content Library gets significant enhancements in Titan CMS's latest upgrade,
based on user feedback.

Version Enhancements! Find out what features, functionality and bug fixes were released or resolved in the most
recent versions of Titan CMS.

5 Description
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Event Details

© Description .

Titan CMS 7.5 Now Available! The Content Library gets significant enhancements in Titan CMS's latest upgrade, based

on user feedback.

Version Enhancements! Find out what features, functionality and bug fixes were released or resolved in the most recent

versions of Titan CMS.

5 Description

5¢ Confirm your description
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Event Details — Contact Information (Optional)

€ Contact Information

&) Source B U BE GB|Q L =L ¥-©
B I US| x x| = := E®|  E = = E = M e O H=0 0
A- - Styles - Format - Font - Size -~

Contact: Hakimah Terry

Third Party Snippet

Page URL Override
6 OPTIONAL: Contact Information

Contact Name

DO NOT USE!

Contact Email

DO NOT USE!
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Event Details — Contact Information (Optional)

@ Contact Information

i @ Changed

@ source W o @& & |(Q e BLlg @
BIUS xx|z:=|=2»[Elz=zcsll=slcaatm=o0a
‘.ﬁv mv. Styles | Nomal -" ‘ Font - N sie -]

Contact: Hakimah Terry

Link Editor Cancel m

& & O & .
6 OPTIONAL: Contact |nformation Content External Recent Email Telephone
NOTE: Use links when adding an email A"S,f

address and phone number.

Link Destination
Path

Browse

New Window

D Open in new window
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Event Details — Save or Publish
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Add an Event to a calendar

Success! The new event is added to the site.
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Add an Event to a calendar

Success! The new event is added to the site.

DPW Public Involvement Meeting - Titan 7.5 Overview DPW Public Involvement Meeting - Mayor's
Howard Avenue Reconstruction ™ Tuesday, May 26,2026 East Wells Street Replacement Wiscons
Project ® 2:00 PM to 3:00 PM Project & Fric
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View Event Detail

Success! The new event is added to the site.

Return to Listing

Titan 1.5 Overview

™ Tuesday, May 26, 2026

® 2:00 PM to 3:00 PM

Q@ ITMD Conference Room, 809 N Broadway, Milwaukee, 53202
Milwaukee

Titan CMS 7.5 Now Available! The Content Library gets significant enhancements in Titan CMS's latest upgrade, based on user feedback.

Version Enhancements! Find out what features, functionality and bug fixes were released or resolved in the most recent versions of Titan CMS.

Hakimah Terry

[ Cyber Security Training Guide
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Edit an Event

City Events Calendar



Edit Event Details

Find your event and double-click create  JRCHPUBIEAINS
the Event Name to begin

Filter Results Select a View

(] Include Children Event Info v
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Complete the steps below as s e ponngrers L &
needed to update your event details magelibrary = ,
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Event Details — Save or Publish
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