[bookmark: _GoBack]From: Bielinski, Joann 
Sent: Thursday, May 01, 2014 9:05 AM
Subject: NEW FMLA REPORT

Good Morning:

During the FMIS query classes I taught, one request kept coming up.  How can I query on FMLA, paid and unpaid, time taken?  You now have a new tool to do just that.

In Citytime, on the Reports tab, there is a new report called “FMLA usage by Emplid”.  Enter the employee ID when it prompts you.  This report will return all FMLA codes and hours used by an employee from timecards and from adjustments.  It gives lifetime-to-date usage.  You may “Save to File” to export to Excel so that you may sort by date_worked to get annual usage.

One caveat!  If you ask Payroll Administration to make a change to FMLA codes during payroll processing (after timecards were submitted) and submit a late, emergency paper adjustment.  That will not be included in the above report.  Be cognizant of that fact.  It happens so rarely though, that I didn’t want it to be an obstacle to getting the information so many of us need. 

Do let me know if you have questions or find odd data.  This is new and would like to know if you find this useful.  Thanks to Kevin Baas of ITMD for making this dream a reality.


Joann M. Bielinski, CPP
Assistant City Payroll Manager
City of Milwaukee
Comptroller’s Office

E-Mail:  jmbiel@milwaukee.gov
Phone:  (414) 286-2967
Fax:       (414) 286-3281

The information contained in this electronic message (e-mail) and any attachment is intended for the exclusive use of the intended addressee and may contain information that is confidential and/or privileged and exempt from disclosure under applicable law. If you are not the intended recipient and have received this communication in error, please do not distribute it. Instead, please notify jmbiel@milwaukee.gov and destroy all copies of this message and any attachments. Thank you.


