Donor Leave Program 

CITY OF MILWAUKEE 

ACCRUED TIME OFF DONOR PROGRAM 

TO:

Payroll Personnel Representatives

FROM:  
Department of Employee Relations (DER)
RE:

City of Milwaukee Accrued Time Off Donor Program

The Department of Employee Relations administered the City of Milwaukee Accrued Time-Off Donor Program, which determines when an employee is eligible to receive donated time.

The Common Council File No. 932015and Section 350-45 established an Accrued Time Off Donor Program to enable the City of Milwaukee employees, who have exhausted all paid leave.  An eligible employee may receive donations of accrued time off not to exceed 2080 hours per illness from any qualified City of Milwaukee employee regardless of department or union affiliation who has elected to donate accrued time off to an employee or to an employee on behalf of an immediate family member.    

 Employees shall be permitted to donate whole-hour increments of accrued vacation hours, compensatory hours, and/or personal days to a designated employee who has exhausted all accrued time off, including sick leave, because he or she is suffering from a terminal illness or major catastrophic illness or an immediate family member is suffering from a terminal illness or major catastrophic illness certified by a physician.  Employees shall not be permitted to donate sick leave hours or any other accrued time off not specified within this report.  

At the present time, the following employees have been determined eligible by the Department of Employee Relations to receive donations of paid time off:

NAME  






WORK LOCATION

Lindsey O’Connor




Fire and Police Commission

Bai Xiong





MPD – Sensitive Crime Division
Payroll Personnel Representatives will be provided with additional updates of this list as information becomes available. Please post this document at all work locations.  Should you have any questions, please contact Katrina Whittley at (414) 286-3380.
A copy of the “Statement of Intent” from to be used by employees electing to make donation of their accrued vacation, holiday and/or compensatory time is attached; it can be photocopied to provide a sufficient supply of the forms at each work location.  This form contains the terms and conditions governing donation of the City of Milwaukee Accrued Time Off Donor Program. 

NOTE: Please be advised that once DER received and process the statement of intent form(s), the employee cannot rescind their request to donate the time. 
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