COMPUTER PURCHASE

JUSTIFICATION FORM
Organization:  

Account Number:





    Date:     

Prepared by:    

Purchase of computer equipment will be limited to those CDGA funded agencies which have funds available and can demonstrate and justify a distinct need for such purchases  CDGA will evaluate the organization’s response to the following in approving or denying computer purchase requests.

If requesting the purchase of a new system, provide a written response to the following:

1.
What applications are planned?   

2.
What software do you intend to use?  

3.
What personnel, if any, are currently trained to use the


proposed computer equipment now and in the future?    

4.
What cost savings or operational efficiencies will result


from the intended computer purchase now and in the future?
If expansion of existing systems is proposed, provide a written response to the following:
1. 
Describe your current system, hardware and software.    

2.
What is the current system used for?    

3.
Why is the current system inadequate?    

4.
What part of the system needs improvement or expansion?    

5.
What personnel, if any, are currently trained to use the computer?
6.
What are the projected Costs? Hardware  $ 


;


Software  $ 


   ;
    Training  $ 





7.
What cost savings or operational efficiencies will result from the proposed expansion now and in the future?     

