Guidelines for Suspension of School or Child Care

· When drafting orders be very specific in identifying what is being suspended and what is not.  Do not leave any room for doubt or interpretation.  For example make clear if you are canceling all events held at that school and shutting down the building and the surrounding grounds until further notice or just cancelling day classes or any variation 
in between.

· Encourage the local school authorities to have orders posted on the school doors.  Again, leave no room for interpretation.

· Include a fact sheet that offers additional guidance.  
· Students - students may end up congregating elsewhere defeating the purpose of school closures.  Be clear in all communications if this is to be discouraged and the extent to which this is to be discouraged.  For example you want students to stay home how broadly are you going to discourage them attending community activities such as attending Boys & Girls Club activities that are not held in school buildings?  If so be clear about this.
· Staff – staff members may need to get in the school.  The orders need to make clear which staff members are allowed to be at the school and for what purposes.

· Itinerant staff - Some school systems have staff members who move from location to location carrying out their duties.  Be sure to add language addressing itinerant staff members.  For example include a statement stating something to the effect that any local school system staff members who were at the school on X number of days before the closure was put into effect are to stay home until the closure order has been lifted if that I your intention.
