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Who needs a Parking Lot license? 
Any garage or other building or any plot, piece or parcel of 
land in or upon which a business is conducted of storing 
motor vehicles where the owner or person storing such 
vehicle is charged a fee, but excluding the renting of private 
garages or private parking space and parking places for 15 
cars or less. 
 
If a City-owned lot is managed by another entity, the other 
entity (the management company) must obtain a Parking Lot 
License.   
 

License Fee 
$50 
 

License Period 
License expires 2 years from date of issuance.   
 

Documents Needed To Apply 
• Business License Application (ccl-busapp) 
• Business License Plan of Operation (ccl-busplan) 
• Parking Lot License Supplemental Plan of Operation  

(ccl-plplan) 
 

• Site Plan:  A site plan on size 8 ½ x 11 paper must 
be submitted with the renewal application.  (See 
sample.)  The plan can be handwritten and does not 
need to be to scale.  The plan must include: 

o Locations of all entrances and exits, 
including a description of how customers 
will enter and leave the premises.   

o The locations and dimensions of all off-
street parking and loading areas for 
customers must be labeled. 
 

• Weights & Measures Application 
o If parking fees are established by the use 

of timing devices, a Weights & Measures 
License is also required. 

 
 
 
 
 
 
 
 
 
 

The Following Signs Must be 
Prominently Posted on the Premises  
 
Names of Owners, Operators, Maintainers, and Rates 
Signs must be posted at each entrance of the parking lot 
bearing the names of the owners, operators and 
maintainers, and the rates of charges.  The rates must be 
displayed before 8:00 a.m. and cannot be increased for 24 
hours thereafter. 
 
Contact Person Providing 30 Minute Onsite Response 
A sign listing the name, address, and phone number of a 
contact person who will be available all times parking 
service is offered must be posted and maintained in a 
conspicuous place on the parking premises.   
This person must provide for the exit or removal of a vehicle 
from the premises within 30 minutes of being notified.  
   
All signs must be a minimum of 18 by 24 inches.   
The vertical height of the lettering for the rates shall be a 
minimum of 3 inches, and the vertical height of all other 
lettering must be a minimum of 1.5 inches. 
 
Fingerprints 
Not required. 
 

Issuance 
The license will be issued after the following requirements 
are met: 

o A complete application is on file in our office. 
o The $50 fee has been paid. 
o Neighborhood Services has advised our office of 

their approval. 
o A copy of your Wisconsin Seller’s Permit is on file 

in our office. 
See the Business License Information sheet for detailed 
information. 
 

Regulations 
• Milwaukee Code of Ordinances Chapter 84-20 
• Available online at www.milwaukee.gov/ordinances  
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Legal Entity Name: 

Parking Lot Address: 
 
List plans to comply with City Ordinance which states a person must be available at all times parking service is offered with a 
response time of no greater than 30 minutes: 
 
 
 

Will timing devices be used to establish parking charges? No  Yes     

If yes, you must also apply for a Weights & Measures License.  (Applications also obtained from the License Division office.) 

Signature(s) 

 
I understand and will comply with all requirements as stated in the Milwaukee Code of Ordinances Chapter 84-20. 
 
 
 
 ___________________________________________________________ 
 Signature of Sole Proprietor, Partner, Agent or 20% or more Shareholder, 
   
 
 ___________________________________________________________ 
 Signature of additional partner or 20% or more shareholder 
 

 
SUBMIT THIS FORM WITH THE BUSINESS LICENSE APPLICATION,  

BUSINESS LICENSE PLAN OF OPERATION & A SITE PLAN 
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John A. Doe Agent for “ABC Parking, LLC” 
“ABC Parking” 
122 Any Street 
Date: December 20, 2014 
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