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SUMMARY 
 

 
This supplement incorporates changes to Volume 3 of the Milwaukee Code of Ordinances enacted 
by the following Common Council files: 
 
171056 An ordinance relating to the authority of the municipal court to set temporary deposit 

amounts. 
 

171102 A substitute ordinance relating to overtime compensation for employees in the 
department of public works. 
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 MEMO 
 
 
If all supplements have been properly inserted, this book contains all actions of the Common 
Council through November 28, 2017. 
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 CHAPTER 315 
 MUNICIPAL COURT 
 
 TABLE 
 
315-1 Municipal Court Commissioners 
315-2 Deposit Schedule 
 
315-1. Municipal Court 
Commissioners. 

1. CREATION.  Pursuant to the 
authority of s. 755.19(1), Wis. Stats., as 
amended, there is established the office of 
municipal court commissioner. 

2. APPOINTMENT AND 
SUPERVISION.  Municipal court commissioners 
shall be appointed by the presiding judge of the 
municipal court to perform their duties as 
specified in s. 755.19(2), Wis. Stats., as 
amended, and shall be supervised by the judge 
whose cases the commissioner is hearing.  
Upon appointment, and for the duration of a 
commissioner=s  employment, a commissioner 
shall comply with the judicial education required 
by SCR ch. 33, Wisconsin supreme court rules, 
as amended, as applicable to municipal judges. 

3. ELIGIBILITY.  A municipal court 
commissioner shall be an attorney licensed to 
practice law in Wisconsin and shall have 
practiced as an attorney for at least 3 years 
immediately prior to appointment.  A municipal 
court commissioner shall be a resident of the city 
of Milwaukee.   

4. SALARY.  The rates of pay in 
salary of municipal court commissioner shall be 
determined by the common council. 

5. LENGTH OF TERM.  The term of 
office for all municipal court commissioners 
appointed after September 1, 2000, but prior to 
May 1, 2001, shall expire April 30, 2002.  The 
term of office for all municipal court 
commissioners appointed thereafter shall be 12 
months, beginning on May 1 and expiring on 
April 30 of the following year. 

6. CODE OF ETHICS.  Municipal 
court commissioners shall comply with the 
provisions of ch. 303 and SCR ch. 60, Wisconsin 
supreme court rules, as amended, as applicable 
to part-time municipal judges. 

7. PROHIBITION FROM LEGAL 
PRACTICE BEFORE THE MUNICIPAL COURT. 
During the period of  employment as municipal 
court commissioner, a commissioner shall not 
engage in legal practice before the municipal 
court. 
 

315-2.  Deposit Schedule 1.  TEMPORARY 
DEPOSIT AMOUNTS.  The municipal court may 
set temporary deposit amounts until the official 
municipal court non-traffic deposit schedule is 
approved by the common council. 
 2. DEPOSIT SCHEDULE TO BE 
UPDATED ANNUALLY.  The municipal court 
shall submit an official municipal court non-traffic 
deposit schedule to the common council for 
approval at least once every calendar year. 



315—(HISTORY) Municipal Court 
 

 
11/28/2017 -226- 

 LEGISLATIVE HISTORY 
 CHAPTER 315 
 
Abbreviations: 
am = amended ra = renumbered and amended rn = renumbered 
cr = created rc = repealed and recreated  rp = repealed 
 
Section Action File Passed  Effective 
 
Ch. 315 cr 971627 2/10/98  2/27/98 
315-1-5 rc 000686 9/22/2000  10/11/2000 
315-2 cr 171056 11/28/2017  12/15/2017 
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 5.5  EMERGENCY OVERTIME WORK. 
 a.  Snow and Ice Operations and Water 
Main Repairs.  Hours worked by an eligible 
department of public works employee in response 
to a management emergency call-out for snow and 
ice operations outside of the employee’s regular 
work schedule, and hours worked by an eligible 
Milwaukee water works-distribution section 
employee in response to a management 
emergency call-out for water main repairs 
performed outside of the employee’s regular work 
schedule, shall be considered overtime in 
accordance with applicable provisions of the salary 
ordinance. 
 b.  Pension-eligible Overtime Hours.  
Effective November 1, 2017, the city comptroller 
shall report overtime hours worked due to an 
emergency call-out for snow and ice operations or 
water main repairs to the employes’ retirement 
system.  Up to a maximum of 80 straight-time 
hours at straight-time rates of pay shall be 
reported in pay periods in which an eligible 
department of public works employee is 
compensated for less than eighty (80) straight-time 
hours due to work performed as a result of an 
emergency call-out. 
 c. Milwaukee Police Department-
Technical Communications Division.  Additional 
hours worked by an eligible Milwaukee police 
department-technical communications division 
civilian employee following the employee’s 
scheduled work shift, as required by a department 
directive in response to an unexpected staffing 
shortage, shall be considered overtime in 
accordance with applicable provisions of the salary 
ordinance. 
 6. CHANGE OF SHIFT.  For 
departments that have regularly-scheduled 
multiple shifts, employees who are provided with 
less than 48 hours notice of a change in shift shall 
receive overtime for all hours worked during the 
subsequent 48-hour period. 
 7. EXCLUSIONS.  Nothing contained 
within this section is intended to authorize or 
require overtime compensation for employees who 
are excluded from overtime compensation by other 
provisions of the code. 
 
350-4.  General Overtime Procedures and 
Regulations.   
 1. REPORTING OVERTIME 
REQUIRED.  a.  To Employee Relations.  A report 
of all overtime employment, whether compensated 
for in cash or by compensatory time-off allowed by 
each department, shall be submitted to the director 

of employee relations with the payroll for the 
period in which the overtime was authorized for a 
review of the necessity of the overtime 
employment.  The director of employee relations 
shall prescribe the form of the report of overtime 
worked or compensatory time taken off, and the 
number and disposition of copies.  In case of 
departmental error or omission in reporting 
overtime worked or time taken off, supplementary 
reports shall be submitted by the departments in 
order that payroll checks shall reflect correct 
amounts, and overtime records shall indicate the 
exact number of hours of overtime worked or time 
taken off. 
 b. To Common Council.  From the 
departmental reports of overtime worked or 
compensatory time taken off, the director of 
employee relations shall prepare consolidated 
reports of the overtime worked or time taken off, 
and shall submit the consolidated reports together 
with other appropriate information to the common 
council at regular intervals. 
 c. Accumulated Overtime.  If an 
employee accumulates a total of 180 hours of 
compensatory time-off, or 120 hours of overtime 
worked for which time-off may be taken, the 
director of employee relations shall initiate a 
schedule to eliminate the overtime backlog, 
investigate the cause and justification of the 
overtime work and, when possible, institute such 
recommended procedures as may be necessary to 
eliminate the need for overtime work.  In each 
case, the director of employee relations shall 
provide to the common council a report of the 
overtime and the recommendations made or action 
taken to reduce or eliminate the overtime work. 
 d. Overtime Studies.  On the basis of 
regular and special reports, the common council 
shall regularly review the overtime worked by each 
department, require the presence of department 
heads or supervisors empowered to authorize 
overtime work for supporting or explaining its 
need, and establish rules as may be deemed 
necessary for controlling overtime work.  
 2. EARNED OVERTIME UPON 
SEPARATION.  All earned overtime, whether 
earned as cash or compensatory time, shall be 
paid as cash upon separation from city service. 
 3. OVERTIME NOT TO BE USED FOR 
RETIREMENT CREDIT.  No overtime period of 
service, nor the compensation received, shall be 
counted as accruing toward credit or deduction on 
any annuity or pension rights. 
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350-5.  Exclusion from Overtime.   
 1. POSITIONS EXCLUDED.  The 
director of employee relations shall determine the 
positions that shall be exempt from the overtime 
provisions of this chapter. 
 2. FLEXIBLE SCHEDULE.  Employees 
of positions that work a minimum average of 40 
hours per week, normally consisting of 5 workdays 
of 8 hours each, shall be considered to work on a 
flexible schedule within the limits of a 40-hour 
week, dependent on existing workload demands 
and with the approval of department heads.  Under 
this flexible schedule provision, the daily work 
schedule of employees may be adjusted as 
necessary and appropriate to fulfill their assigned 
duties and responsibilities.  The adjustments may 
include starting and quitting times that are earlier 
or later than established in the normal work 
schedule of a department and may include hours 
of work that are more or less than 8 hours in any 
particular day, within the limits described. This 
flexible schedule provision shall not be construed 
as allowing compensatory time-off at the rate of 
time and one-half, allowing time-off for extended 
personal illness without charge to sick leave, or 
allowing time-off for extended vacation. 
 3. ADMINISTRATION. Department 
heads shall enforce this section as it applies to 
personnel within their departments. The director of 
employee relations shall interpret the provisions of 
this section and report to the finance and 
personnel committee any problems or abuses 
concerning the interpretation or administration of 
this section.  
 4. TO BE USED WITHIN 2 YEARS.  All 
employees entering positions excluded from 
payment in cash or compensatory time-off for 
overtime worked under the provisions of this 
subchapter shall take off any overtime balance 
previously earned within a 2-year period from the 
time of entering the positions.  If time is not used 
within 2 years, the employee shall be 
compensated for the unused earned time in cash. 
 5.   Effective July 15, 2014, any 
employee entering a position excluded from 
payment in cash or compensatory time-off for 
overtime worked under the provisions of this 
subchapter shall be compensated in cash for any 
compensatory time balance prior to entering a job 
excluded from overtime. 
 

350-6.  Compliance with the Fair Labor 
Standards Act. In accordance with the provisions 
of the federal fair labor standards act, the: 
 1. Director of employee relations shall 
determine the positions and classes that are 
covered by the act and transmit appropriate 
guidelines and instructions for carrying out the 
applicable provisions of the act to city departments 
and agencies. 
 2. Comptroller shall develop and 
establish payroll recordkeeping, payment 
inclusions and payroll practices to ensure good-
faith compliance with the act. 
 3. Director of employee relations shall 
issue a policy statement prohibiting departments 
and agencies from docking employees exempt 
from the act for partial-day absences and institute 
a policy for those employees to make up the time, 
consistent with departmental operations. 

4. Labor negotiator shall meet with 
appropriate representatives to discuss and clarify 
city compliance policies. 
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